Development
Guidebook
2022 edition

This page was intentionally left blank.

Development Guidebook
TABLE OF CONTENTS
PART 1: INTRODUCTION TO THE DEVELOPMENT REVIEW PROCESS
Purpose of the Guidebook................................................................................ 1.1
Types of Development Review Applications and Proce dures................ 1.1
Sequence of Multiple Development Approvals...........................................1.2
Pre-Application Conferences............................................................................1.2
Neighborhood Meetings....................................................................................1.2
Figure 1.1 Development Project Flow Diagram................................................1.3
Application Submittal and Timing..................................................................1.4
Application Completeness ...............................................................................1.4
Public Notice.........................................................................................................1.4
Public Meetings and Public Hearings.............................................................1.4
Adequate Public Facilities Determination....................................................1.4
Table 1.1 Review Steps.........................................................................................1.5
Table 1.2 Summary of Procedures.....................................................................1.6

PART 2: DEVELOPMENT REVIEW BODIES AND ADMINISTRATIVE OFFICIALS
Town Council......................................................................................................... 2.1
Planning and Zoning Board.............................................................................. 2.1
Board of Adjustment......................................................................................... 2.2
Historic Preservation Commission................................................................. 2.2
Development Review Committee.................................................................. 2.3
Planning Director................................................................................................ 2.3
Floodplain Director............................................................................................. 2.3

PART 3: ADMINISTRATIVE APPLICATIONS AND REVIEW PROCEDURES

Minor Site Plan..................................................................................................... 3.2
Major Site Plan..................................................................................................... 3.2
Construction Plans.............................................................................................. 3.2
Zoning Clearance................................................................................................ 3.3
Building Permit.................................................................................................... 3.3
Floodplain Development Permit.................................................................... 3.3
Driveway Permit.................................................................................................. 3.3
Sign Permit........................................................................................................... 3.3
Temporary Use Permit....................................................................................... 3.3
Certificate of Compliance and Occupancy.................................................. 3.3
Certificate of Nonconformity Adjustment...................................................3.4

Development Guidebook
Written Interpretation.......................................................................................3.4
Minor Modification of an Approved Application.......................................3.4
Administrative Adjustment..............................................................................3.4

PART 4: LEGISLATIVE APPLICATIONS AND REVIEW PROCEDURES

Zoning Map Amendment (Rezoning) ..........................................................4.2
Conditional Zoning Approval..........................................................................4.2

PART 5: QUASI-JUDICAL APPLICATION AND REVIEW PROCEDURES

Variance.................................................................................................................. 5.1
Variance, Floodplain........................................................................................... 5.2
Special Use Permit ............................................................................................ 5.3

PART 6: SUBDIVISION APPLICATIONS AND REVIEW PROCEDURES

Minor Subdivision................................................................................................ 6.1
Major Subdivision................................................................................................6.2

PART 7: TRAFFIC IMPACT ANALYSIS PROCEDURES

Introduction........................................................................................................... 5.1
Section 1: General Information for the Applicant....................................... 5.1
Section 2: Contents and Methodologies for a TIA..................................... 5.1

APPENDIX A: TIA FORMS
APPENDIX B: DEVELOPMENT SCHEDULE
APPENDIX C: FEE SCHEDULE
APPENDIX D: DEVELOPMENT FORMS AND APPLICATIONS

This page was intentionally left blank.

2022 EDITION

INTRODUCTION TO THE
DEVELOPMENT REVIEW PROCESS
PART 1
Purpose of the Guidebook
This Guidebook is designed to be used by residents,
developers, contractors, public leaders, and staff. The
Guidebook summarizes land development processes
and procedures of Harrisburg’s Title XV: Land Usage,
also referred to the Unified Development Ordinance
(UDO), in a comprehensive manner but is not a
substitute for the UDO itself.
The Guidebook includes tables and figures that logically
group land development processes and permits. In
this way, the reader has a better understanding of
the various processes administered by the Town and
clarity about which processes may be approved by
staff or another review body.

Development Review Process

Harrisburg’s land development processes and
procedures are designed to produce high-quality
outcomes and to be compliant with North Carolina
General Statutes, including Chapter 160D.
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Introduction
This Development Guidebook is a
reference guide that summarizes all land
development applications, permits, and
processes of the Town of Harrisburg
to help facilitate the development,
redevelopment, and improvements of
property.
The Guidebook lists the various
application and permit types, processes
and procedures, and the information
to submit with applications. The staff
or review body responsible for the
approval of each is provided.
Town staff is available to meet with
applicants to discuss their projects and
the requirements and processes of the
Town. We believe that this Guidebook
will be helpful to aid applicants in
the successful completion of the
development processes of the Town.

Types of Development Review Applications and
Procedures
There are four categories of applications and review procedures:
• Administrative (Part 3, Pg. 3.1)
– Decisions made in the implementation, administration, or enforcement of the UDO
that involve the determination of facts and the application of objective standards by
administrative officials.
• Legislative (Part 4, Pg. 4.1)
– Decisions involving the adoption, amendment, or repeal of a regulation the UDO and
decisions to establish or change the way the use, design, or development of land will oc-
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cur on a site-specific, Town-wide, or intermediate scale. Final decisions are characterized
by the exercise of broad discretion and made by elected and appointed review bodies.
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• Quasi-Judicial (Part 5, Pg. 5.1)
– Decisions involving the finding of facts regarding a specific application of a development regulation in the UDO and that requires the exercise of discretion by administrative
officials and development review bodies.
• Subdivision (Part 6, Pg. 6.1)
– Decisions related to dividing larger tracts of land into smaller lots. Administrative
officials and development review bodies make final decision based on regulations in the
UDO and on technical requirements of various local and state agencies. Such final decisions are characterized by limited discretion.
Review, recommendation, and final decisions on applications covered in this Guidebook are
made by a development review body or Town staff outlined in Part 2.

Sequence of Multiple Development Approvals
To initiate, continue, or complete development projects on a single property, multiple
development review applications may be required by Harrisburg’s UDO. When this situation
occurs, the administrative bodies shall make final decisions in the following sequence:
1.

Legislative applications prior to final decisions on all other applications;

2. Quasi-judicial applications prior to final decisions on subdivision or administrative
applications;
3. Subdivision applications prior to final decisions on administrative applications; and
4. Applications within the same category are assigned priority in UDO Section 145.01.14,
Development Review Summary Table.
Figure 1.1, Development Project Flow Diagram diagrams questions to help instruct potential
applicants on which approvals may be needed to complete their development project.

Steps in the Development Review Process

Not every development project will require all of the steps detailed in this section. Table
1.1, Review Steps Required by Application Type denotes which steps are required for which
applications.

Pre-Application Conferences
A pre-application conference is the often the first step of the development process and provides
an opportunity for Town staff to learn about a potential project and familiarize the applicant
with the submittal requirements and review procedures, including all applicable standards and
any known constraints, hazards, or special conditions associated with the subject property.
A pre-application conference with the Director is mandatory prior to submittal of any application
needing review by the Town Council, Planning and Zoning Board, Board of Adjustment, or
Historic Preservation Commission.

1.2

The applicant shall submit a sketch plan and either prior to or at the pre-application conference.
This sketch plan will be the basis of discussion at the conference so it needs to be of sufficient
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detail to accurately convey the concept, character, location, parcel size, and the size and
scale of the proposed development. The applicant may submit additional materials at their
discretion. A Pre-Application Meeting Summary will be be filled out before or at the preapplication conference outlining approvals and processed needed to complete project. The
Pre-Application Meeting Summary form is located in Appendix C.
Once the pre-application conference has occurred, the applicant may move on to the next
required steps of the process.

Neighborhood Meetings
Neighborhood meetings are required for review applications that increases density or intensity
compared to existing development on a property. If a neighborhood meeting is required, the
development review application cannot be submitted until the neighborhood meeting process
is completed.
The Planning Director or designated Town staff will set up the meeting on a regularly scheduled
date for holding Neighborhood Meetings. The Planning Director is also responsible for mailed
and posted notice detailed in Section 145.01.04, Neighborhood Meeting in the UDO.
The applicant is responsible for submitting a summary report indicating the attendance and
results of the meeting to the Planning Director after the meeting has taken place. If they choose,
the applicant may conduct additional meetings prior to the hearing. Additional meetings are
optional and the coordination and notice for any additional meetings are the responsibility of
the applicant.

Application Submittal and Timing
Table 1.2, Summary of Procedures (page 1.5) lists development applications, the timing for
each submittal, expiration of the application if applicable, and who has final approval authority.
Application forms for the processes and procedures described in this Guidebook are provided
in Appendix A and the applicable fees are listed in Appendix B.
Complete applications will be referred to all review staff, referral agencies, and/or the
Development Review Committee (DRC) for review and comments. Comments will be
forwarded to the respective Development Review Body or Town Staff for recommendation
and/or a decision.

Application Completeness
To ensure timely review by all referral agencies, applicants must submit complete and sound
applications. Doing so will allow adequate time for staff and referral agency review of the
application for compliance with all utility and engineering specifications and code requirements,
and to allow time for applicants to correct any application deficiencies. Incomplete submittals
cannot be reviewed. Noncompliant submittals cannot be approved.
If an application is deemed incomplete, the Director in writing will notify the applicant of all
missing or incomplete items and provide the applicant a maximum of 45 days to resubmit the
missing or incomplete items. If the missing or incomplete items are not submitted within this
period, the application will be rejected.
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Public Notice
Table 1.2, Summary of Procedures (page 1.5) denotes which applications require public notice
and the type of public notice required. Complete details regarding public notice requirements
can be found in Town staff 145.01.08, Public Notice of the UDO.

Public Meetings and Public Hearings

1

Generally, there are two types of gatherings related to the applications within the UDO— Public
Meetings and Public Hearings. Public Hearings to receive and review public input are required
by the UDO and North Carolina General Statutes for decisions on some Legislative and QuaisJudicial applications. Public Meetings typically also include the opportunity for public comment
on applications, but it is not legally mandated. Both Public Meetings and Public Hearings are
open to the public so anyone is able to attend, unless otherwise provided for in the North
Carolina General Statutes.

Adequate Public Facilities Determination
No development review application shall be approved unless accompanied by a positive
determination, or a positive determination subject to conditions, relating to adequacy of public
facilities as provided in the UDO.
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Table 1.2 Summary of Procedures
Approval Authority
Application

1

Submittal Timing

Expiration

Recommendation

Final
Decision

Public
Notice

PZB=Planning and Zoning Board; TC=Town Council; BOA=Board of Adjustment;
HPC=Historic Preservation Commission; DRC=Development Review Committee

Administrative Applications

Minor Site Plan

Prior to construction of
nonresidential or mixed
use developments; multifamily developments; or
a use that requires a site
plan in §140.04, Land Use
Standards.

12 months

Director

N/A

Major Site Plan

Prior to any development
approval requiring a Major
Site Plan.

12 months

Director

N/A

After Preliminary Plat
Construction Plans approval, but before Final
Plat approval.

12 months

Town Engineer

N/A

12 months

Director

N/A

Zoning
Clearance

Building Permit

Prior to the issuance of a
building permit or other
permit that would have
an impact of any zoning
regulation in the UDO.

Contact Cabarrus County’s Planning and Development Department for Building
Permit Requirements and Procedures

Floodplain
Development
Permit

Prior to any construction
or other development
begins within the Flood
Protection Overlay
District.

12 months

Floodplain Director

N/A

Driveway Permit

Prior to the construction
of any new access point
to a publicly maintained
street

90 days

Town Engineer

N/A

Sign Permit

Prior to the installation
of a sign or substantial
modification to an existing
sign.

90 days

Director

N/A

Pu = Published in newspaper in accordance with Section 145.01.08, Public Notice in the UDO
Po = Posted sign on subject property in accordance with Section 145.01.08, Public Notice in the UDO.
M = Mailed notification to adjoinging property owners in accordance with Section 145.01.08, Public Notice in the UDO.
M2 = Mailed notification of filing request to all landowners adjoining to any degree (including lying across roadways) in accordance with Section
145.02.12, Certificate of Nonconformity Adjustment in the UDO.
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Table 1.2 Summary of Procedures
Approval Authority
Application

Submittal Timing

Expiration

Recommendation

Final
Decision

Public
Notice

PZB=Planning and Zoning Board; TC=Town Council; BOA=Board of Adjustment;
HPC=Historic Preservation Commission; DRC=Development Review Committee

Temporary Use
Permit

Prior to the operation of
any temporary structure
or use.

90 days

Director

N/A

Certificate of
Compliance and
Occupancy

Prior to land being used
and prior to a building or
addition being occupied,
converted, enlarged, or
structurally altered, wholly
or partly.

12 months

Cabarrus County Planning
and Development Director

N/A

Certificate of
Nonconformity
Adjustment

Prior to any enlargement,
expansion, or other
alteration of any
nonconforming use or
structure.

12 months

Director

M2

Written
Interpretation

As necessary for
interpretation and
application of provisions
of this UDO.

None

Director

N/A

Minor
Modification of
an Approved
Application

Prior to any of the
permitted modifications
allowed without a new site
plan.

Same as
application
being
adjusted

Director

N/A

Administrative
Adjustment

In order to make a
limited modification to
any numerical standard
on an application
that has already been
approved but that has
not received a Certificate
of Compliance and
Occupancy.

Same as
application
being
adjusted

Director

N/A

1

Legislative Applications
UDO Text
Amendment

None.

N/A

1st: Director
2nd: PZB

TC

Pu, M

Pu = Published in newspaper in accordance with Section 145.01.08, Public Notice in the UDO
Po = Posted sign on subject property in accordance with Section 145.01.08, Public Notice in the UDO.
M = Mailed notification to adjoinging property owners in accordance with Section 145.01.08, Public Notice in the UDO.
M2 = Mailed notification of filing request to all landowners adjoining to any degree (including lying across roadways) in accordance with Section
145.02.12, Certificate of Nonconformity Adjustment in the UDO.
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Table 1.2 Summary of Procedures
Approval Authority
Application

1

Submittal Timing

Expiration

Recommendation

Final
Decision

Public
Notice

PZB=Planning and Zoning Board; TC=Town Council; BOA=Board of Adjustment;
HPC=Historic Preservation Commission; DRC=Development Review Committee

Zoning Map
Amendment
(Rezoning)

Prior to establishing or
expanding a building type
or use prohibited in the
current character district.

Conditional
Zoning Approval

Prior to any development
approval requiring this
change.

N/A

Prior to the alteration of
the exterior appearance
or demolition of any
existing structure, or
construction of a new
structure or portions of a
new structure in a historic
district.

12 months

Certificate of
Appropriateness

N/A

1st: Director
2nd: PZB

TC

Pu,
Po, M

TC

Pu,
Po, M

TC

Pu,
Po, M

1st: DRC
2nd: Director
3rd: PZB

1st: Director
2nd: HRC

Quasi-Judicial Applications
Variance

Prior to any development
approval requiring a
variance.

12 months

Director

BOA

Po, M

Floodplain,
Variance

Prior to any establishing
any structure requiring a
.
floodplain variance

12 months

Floodplain
Director

BOA

Po, M

BOA

Pu,
Po, M

BOA

Po, M

Prior to establishing any
Special Use Permit use requiring a Special
Use Permit.
Appeal of
Administrative
Decision

Within 30 days after a
final decision by any
person aggreived by a
decision or interpretation
of the UDO.

12 months

12 months

1st: DRC
2nd: Director

Director

Subdivision Applications
Pu = Published in newspaper in accordance with Section 145.01.08, Public Notice in the UDO
Po = Posted sign on subject property in accordance with Section 145.01.08, Public Notice in the UDO.
M = Mailed notification to adjoinging property owners in accordance with Section 145.01.08, Public Notice in the UDO.
M2 = Mailed notification of filing request to all landowners adjoining to any degree (including lying across roadways) in accordance with Section
145.02.12, Certificate of Nonconformity Adjustment in the UDO.
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Table 1.2 Summary of Procedures
Approval Authority
Application

Submittal Timing

Expiration

Recommendation

Final
Decision

Public
Notice

PZB=Planning and Zoning Board; TC=Town Council; BOA=Board of Adjustment;
HPC=Historic Preservation Commission; DRC=Development Review Committee

Minor: DRC
Preliminary Plat
(Minor Subdivision Prior to Construction Plan
or Major
or Final Plat Submittal.
Subdivision)

24 months

Minor:
Director
N/A

Major:
1st: DRC
2nd: Director

1

Major: TC

3rd: PZB

Final Plat

Prior to developing a
Minor or Major Subdivision
or making a minor
modification to a recorded
plat, after Preliminary Plat
approval, and after either:

30 days

DRC

Director

N/A

1) Acceptance of public
improvements; or
2) Approval of
performance bond.
Pu = Published in newspaper in accordance with Section 145.01.08, Public Notice in the UDO
Po = Posted sign on subject property in accordance with Section 145.01.08, Public Notice in the UDO.
M = Mailed notification to adjoinging property owners in accordance with Section 145.01.08, Public Notice in the UDO.
M2 = Mailed notification of filing request to all landowners adjoining to any degree (including lying across roadways) in accordance with Section
145.02.12, Certificate of Nonconformity Adjustment in the UDO.
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DEVELOPMENT REVIEW BODIES
AND ADMINISTRATIVE OFFICIALS
Part 2:

2

Part 2 of the Guide describes each of the development review bodies and the Town staff that
are responsible for the administration, review, and consideration of applications set out in this
Guide. The respective roles and responsibilities of each of the Development Review Bodies
(both elected and appointed bodies) and Town staff positions are also identified.

Development Review Bodies
Town Council
The Town Council has all powers conferred upon it by Harrisburg’s Code of Ordinances and
the Unified Development Ordinance (UDO). These powers and duties include, but are not

limited to the following:

• To initiate, adopt, and amend the Harrisburg Area Land Use Plan (HALUP);
• To initiate amendments to the text of the UDO and the Official Zoning Map;
• To review recommendations of the Planning and Zoning Board, and make final decisions
on applications for amendments to the text of the UDO;
• To hear, review, and approve, conditionally approve, or deny amendments to the Official
Zoning Map after a recommendation of the Planning and Zoning Board has been
submitted; and
• To hear, review, and approve or disapprove all applications for major subdivision approval
after recommendation from the Planning and Zoning Board.
The Town Council may also take any other actions that are not otherwise delegated to an
appointed Board, Commission, or Administrative Officials as necessary to implement the
provisions of the UDO and the HALUP.
The Town Council consists of eight members and meet on the second Monday of each month
at 6:00 p.m. in Town Hall.

Planning and Zoning Board
The Planning and Zoning Board (PZB) provides an advisory function to assist in making
decisions pertaining to amendments to HALUP or the UDO. The PZB is responsible for reviewing,
deliberating, making recommendations to the Town Council, and making final decisions to
development review applications, as denoted in Table 1.2 of this guidebook, and the following:
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• To initiate preparation of and or amendments to the HALUP;
• To initiate, hear, review, and make recommendations to the Town Council on applications
for text amendments of this UDO;
• To hear, review, and make recommendations to the Town Council on applications for
Zoning Map amendments;
• To hear, review, and make recommendations to the Town Council on all applications for
major subdivision approval in accordance with this UDO; and

2

• To adopt bylaws, policies, procedures, and regulations for the conduct of its meetings,
the consideration of applications for development approval, and for any other purposes
deemed necessary for the functioning of the Board. All bylaws, policies, procedures, and
regulations shall be consistent with this Ordinance and shall be approved by the Town
Council before taking effect.
In addition to matters within the the UDO, the PZB also holds powers and duties regarding
matters outside of the UDO, including:
• Recommend amendments of the HALUP to the Town Council; and
• Make periodic report to the Council as to the Board’s activities, as requested.
The Planning and Zoning Board consists of seven members appointed by the Town Council.
They meet once a month, on the third Tuesday of the month, at 6:00 pm in Town Hall.

Board of Adjustment
The Planning and Zoning Board acts in the capacity of the Board of Adjustment (BOA). As
the BOA, they have the power to hear and make final decisions on Quasi-Judicial development
application, which include Variances, Floodplain Variances, Special Use Permits, and Appeals
of Administrative Decisions.
The BOA is composed of five member appointed by the Town Council and meet on the same
day and time as the PZB on the third Tuesday of the month at 6:00 p.m. in Town Hall.

Historic Preservation Commission
A Historic Preservation Commission is authorized and empowered to undertake reasonable
actions to discharge and conduct its duties and responsibilities, which are detailed in Section
144.03.04, Historic Preservation Commission. The Historic Preservation Commission is currently
inactive.

Administrative Officials
Development Review Committee
The Development Review Committee (DRC) is comprised of Town staff designated by the
Planning Director and representatives from each referral agency that reviews development
projects in conjunction with the Town to make recommendations on the development review
applications denoted in Table 1.2, Summary of Procedures of this guidebook Purposes of the
DRC are established in the UDO in Section 144.04.01, Development Review Committee (DRC).
Meetings are convened by the Director, as needed.
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Planning Director
The Planning Director is a senior member of the Town staff or their designee who is ultimately
responsible for processing an application to a final decision (in case of administrative review
applications) or making a recommendation to another review body (in case of all other
applications), as denoted in Table 1.2, Summary of Procedures of this guidebook. The Director
also serves as the Director of the UDO and is empowered with the right of inspection which
is detailed in Section 144.04.02, Planning Director in the UDO. Other powers and duties of the
Planning Director include:
• Establishing deadlines for how far in advance an initial application must be submitted to
be reviewed by either the Town Council and/or the Planning and Zoning Board;

2

• Providing application materials for applicants;
• Scheduling all Development Review Committee meetings; and
• Submitting in writing the outcome of an application to an applicant and specific conditions
required as a part of conditional approval for any and all applications.

Town Engineer
The Town Engineer is responsible for verifying that all technical engineering standards,
specifications, and quality assurance requirements are met for all public street, utility, and
drainage improvements and all development projects. The Town Engineer is also responsible
for making the final decision on applications as denoted in Table 1.2, Summary of Procedures
of this guidebook. Other power and duties are outlined in Section 144.04.05, Town Engineer in
the UDO. Engineering standards are located in the Harrisburg Engineering Design Manual and
are maintained by the Town Engineer outside of the UDO.

Floodplain Director
The Director of Planning also serves as the Floodplain Director to administer and enforce the
relevant provisions of the UDO. The Floodplain Director is responsible for reviewing, making
recommendations, and making final decisions for applications as denoted in as denoted in
Table 1.2, Summary of Procedures of this guidebook. Other powers and duties are outlined in
the UDO in Section 144.04.05, Floodplain Director.

2.3
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ADMINISTRATIVE APPLICATIONS
AND REVIEW PROCEDURES
Part 3
This section describes review procedures for Administrative Applications, which are permits,
plans, and certificates that are reviewed by Town staff for their conformance with the standards
and regulations of the UDO and other applicable codes of the Town. Any property owner (or
their agent) can submit an Administractive Application. The final decisions on these types of
applications are made by appropriate Town staff and they do not require Public Notice or a
Public Meeting/Public Hearing.

3

Types of Administrative Applications are listed below, but may not include all of the various
building construction permits, licenses, certifications, and other miscellaneous procedures that
may be issued by the Town.
• Minor Site Plan
• Major Site Plan
• Construction Plans
• Zoning Clearance
• Building Permit
• Floodplain Development Permit
• Driveway Permit
• Sign Permit
• Temporary Use Permit
• Certificate of Compliance and Occupancy
• Certificate of Nonconformity Adjustment
• Written Interpretation
• Minor Modification of an Approved Application
• Administrative Adjustment

3.1
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Summary of Administrative Review Processes and Application Types
FIGURE 3.1 TYPICAL REVIEW
PROCESS FOR ADMINISTRATIVE
APPLICATIONS
1

3

Application with
correct fee and
required attachments
is filed with
appropriate Town staff
member

Town staff reviews
application submittal
for completeness

2

3

Review by appropriate
Town staff to
determine if permit
requirements are met.

Adequate
Public Facilities
Determinaiton

5

4

Final decision
made and
applicant notified.

Minor Site Plan
• Required prior to:
– Development or operation of any Limited Use as denoted in §140.02, Zoning Districts
and Standards of the UDO;
– Construction of a single-building nonresidential development or additions of less than
4,000 square feet in gross floor area;
– Construction of a single-building, multi-family development or additions of seven or
fewer dwelling; or
– Construction of a single-building mixed use development or additions of less than
4,000 square feet in gross floor area and seven or fewer dwelling units.
• Director reviews and makes final decision on application.

Major Site Plan
• Required for:
– Any application for approval of a Planned development type or Mixed Use District
– Any application for rezoning to a Conditional Zoning District;
– Proposals to add 100 or more parking spaces to an existing development;
– Proposals to grade more than 25 acres;
– Development of any building taller than 50 feet; or
– Application for Special Use Permits.
• Director reviews and makes final decision on application.

Construction Plans
• Required for Major Subdivisions or developments requiring a Minor Site Plan or a Major
Site Plan.
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• Town Engineer reviews and makes final decision on application.

Zoning Clearance
• Required to iniate another application for activities that would have an impact of any
zoning regulation in the UDO such as building permits or for change of use.
• Director reviews and makes final decision on application.

Building Permit
• Required when there is a request to construct, reconstruct, remodel, or substantially alter
a building or structure within the Town.
• Application process is through Cabarrus County. The Cabarrus County Planning and
Development Director reviews and makes final decision on application.

Floodplain Development Permit

3

• Required when any proposed grading or any other alteration, including fill, is proposed
within the Floodplain Protection Overlay District.
• Floodplain Director reviews and makes final decision on application.

Driveway Permit
• Required to remove, alter, or construct any curb, driveway approach, gutter, pavement,
or perform any other improvement in any public street or other property owned by or
dedicated to the Town.
• Town Engineer reviews and makes final decision on application. NCDOT reviews and
makes final decision on application for state roads.

Sign Permit
• Required to erect, substantially modify, place, paint, or install a sign or to otherwise make
a sign visible on private property, except for signs that are expressly prohibited or that
are exempt from permitting, as set out in the UDO in Section §141.05, Signs.
• Some sign types may also require other permits such as an electrical permit, which are
outside the purview of the UDO.
• Director reviews and makes final decision on application.

Temporary Use Permit
• Required to establish or operate a Temporary Use as permited in Section 140.04.08,
Temporary Use and Structure Standards of the UDO.
• Director reviews and makes final decision on application.

Certificate of Compliance and Occupancy
• Required prior to occupying, connecting utilities to, or permitting the use of any building
or land which has been created, erected, changed, converted, altered or enlarged in its
use or structure.
• Application process is through Cabarrus County. The Cabarrus County Planning and
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Development Director reviews and makes final decision on application.

Certificate of Nonconformity Adjustment
• Required to enlarge, expand, or otherwise alter any use or structure deemed
nonconforming, as set forth in Chapter 146, Nonconformities of the UDO.
• Director reviews and makes final decision on application.

Written Interpretation
• Required when requesting a written interpretation of a term, provisions, or other
requirements of the UDO.
• Director reviews and makes final decision on application.

3

Minor Modification of an Approved Application
• Required to apply for approval to allow insignificant changes to an approved application
that has not yet received a Certificate of Occupancy, without requiring the application to
go through the entire review process again
• Director reviews and makes final decision on application.

Administrative Adjustment
• Required to apply for approval to allow a minor adjustment (up to 10 percent) of a
numerical standard in the UDO.
• Director reviews and makes final decision on application.
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LEGISLATIVE APPLICATIONS
AND REVIEW PROCEDURES
Part 4:
The procedures outlined in Part 4 involve the adoption, amendment, or repeal of a regulation
in the UDO and the decision to establish or change the way the use, design, or development of
land will occur on a site-specific, Town-wide, or intermediate scale.
These types of applications are reviewed by appropriate Town staff and a recommendation
given to elected and appointed bodies, such as the Planning and Zoning Board and Historic
Preservation, to make final decisions. Such final decisions are characterized by the exercise
of broad discretion based on general considerations of fostering and preserving the public
health, safety, and general welfare, including the Town’s fiscal well-being.

4

For certain applications, including those specified by state statutes, a public hearing must be
held to allow the public an opportunity to be heard regarding the application. All legislative
applications are listed below.
• Zoning Map Amendment (Rezoning)
• Conditional Zoning Approval
• Unified Development Ordinance (UDO) Text Amendment
• Certificate of Appropriateness

4.1
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Summary of Legislative Review Processes and Application Types
Zoning Map Amendment (Rezoning)
• A Zoning Map Amendment, also
known as a Rezoning is required
in order to change the zoning
classification of a property (or
properties) from one zoning
district to another, within the Town
Limits.
• May be initiated by the owner
of
a
property,
including
their authorized agent or
representative, by the Town
Council, or by the Planning and
Zoning Board.

4

• The Director and PZB review
application and after public
hearing,
the
PZB
gives
recommendation
to
Town
Council, which subsequently
holds a public hearing and makes
final decision.

FIGURE 4.1
TYPICAL REVIEW PROCESS FOR MOST
LEGISLATIVE APPLICAITONS
1

2

3

4

5

Conditional Zoning Approval
• A Conditional Zoning Approval is
a rezoning option and is required
in order to change the zoning
classification of a property (or
properties) from one zoning
district to another, within the Town
Limits. This option is more detailed
and requires and site plan.
• May only be initiated by the
owner of a property, including
their authorized agent or
representative.
• The Director and PZB review
application and after public
hearing,
the
PZB
gives
recommendation
to
Town
Council, which subsequently
holds a public hearing and makes
final decision.
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Adequate Public Facilities
Determinaiton

Required Public Notice
is Posted and/or Mailed
PZB conducts a public
hearing and provides a
recommenation to the
Town Council

Publication Notice
Posted

TC conducts a
public hearing and
takes action

Pre-Application conference
with Town staff is held

Neighborhood meeting is
held
Application with correct fee
and required attachments is
filed with appropriate Town
staff member

Town staff reviews application
submittal for completeness
Review by appropriate
Town staff and
recommendation is given
to PZB
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7

8

9

10
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FIGURE 4.2
TYPICAL UDO TEXT AMENDMENT REVIEW PROCESS
1

Appropriate Town staff
prepare report with
proposed text and
rationale for proposed
changes

Publication Notice
Posted

2

3

PZB conducts a public
hearing and provides a
recommenation to the TC

Publication Notice
Posted

4

5

TC conducts a
Public Hearing and
takes action

Unified Development Ordinance (UDO) Text Amendment

4

• Required to amend the text of the UDO. Amendments to the UDO are necessary from
time to time to implement the Comprehensive Plan, conform to state or federal legal
requirements, address changing or changed conditions, or to advance the public health,
safety, and welfare of the Town.
• May be initiated by any person or their authorized agent or representative, by the
Town Council, or by the Planning and Zoning Board.
• The Director prepares a report covering proposed text and the rationale behind
the changes. The PZB reviews changes and after public hearing, the PZB gives
recommendation to Town Council, which subsequently holds a public hearing and makes
final decision.
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Certificate of Appropriateness
• Required to make any changes to the exterior appearance or demolition of any existing
structure, or construction of a new structure or portions of a new structure in a historic
district.

FIGURE 4.3
TYPICAL PERMIT REVIEW PROCESS FOR
CERTIFICATE OF APPROPRIATENESS
1

2

4

3

4

5

Adequate Public Facilities
Determinaiton

Required Public Notice
is Posted and/or Mailed
PZB conducts a public
hearing and provides a
recommenation to the
Town Council

Publication Notice
Posted

TC conducts a
public hearing and
takes action

4.4

Pre-Application conference
with Town staff is held

Neighborhood meeting is
held
Application with correct fee
and required attachments is
filed with appropriate Town
staff member

Town staff reviews application
submittal for completeness
Review by appropriate
Town staff and
recommendation is given
to PZB

6

7

8

9

10

• May be initiated by the owner
of
a
property,
including
their authorized agent or
representative, by the Town
representative
Council, or by the Planning and
Zoning Board.
• The Director and Historic
Preservation
Commission
review application and give
a recommendation to Town
Council, which subsequently
holds a public hearing and
makes final decision.
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QUASI-JUDICAL APPLICATIONS
AND REVIEW PROCEDURES
Part 5:
The procedures outlined in Part 5 of the Guide are those that require approval by the Board
of Adjustment. For certain applications, including those specified by state statutes, a public
hearing must be held to allow the public an opportunity to be heard regarding the application.
These types of applications are reviewed and recommended by staff, but final decisions are
made by the Board of Adjustment. Below is a list of all Quasi-Judicial Application:
• Variance
• Floodplain Variance
• Special Use Permit

5

• Appeal of Administrative Decision
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Summary of Quasi-Judicial Review Processes and Application Types
FIGURE 5.1
TYPICAL VARIANCE AND SPECIAL USE PERMIT
REVIEW PROCESS
1

Town staff reviews
application submittal
for completeness

Application with
correct fee and
required attachments
is filed with
appropriate Town
staff member

2

3

Review and report by
Administrator, Floodplain
Administrator, or
other administrative staff
members, if necessary

Mail and Publication
Notice Posted

4

5

BOA conducts a
public meeting and
renders a
final decision

Variance

5

• Required to receive relief from UDO standards in cases where there is deemed to be an
unnecessary hardship (not financially related) by reason of special conditions that exist
and are unique to the subject property. Variances are authorized on a case-by-case basis
and just as no two lots will have the same development constraints, no two variances are
exactly the same. A variance should not to be contrary to the public interest, the spirit of
the UDO, public health or safety.
• May be initiated by the owner of a property, including their authorized agent or
representative.
representative
• The Director reviews the requests and gives a recommendation to the BOA, which
subsequently holds a public hearing and makes final decision. The BOA may impose
conditions and restrictions, as necessary, to uphold the spirit of the UDO, or to reduce, or
minimize, the effect of the variance on adjacent properties.

Variance, Floodplain
• Required to receive relief from Flood Hazard District standards in cases where there is
deemed to be an unnecessary hardship (not financially related) by reason of special
conditions that exist and are unique to the subject property.
• May be initiated by the owner of a property, including their authorized agent or
representative.
representative
• The BOA will consider all technical data and evaluations provided by the applicant’s
engineer demonstrating that the variance, if granted, will not result in a rise in the
regulatory floodplain or in any material up-stream or down-stream impacts on public
health and safety, and weigh all relevant factors in relation to the standards and decision
criteria.

5.2

• The Floodplain Director reviews the requests and gives a recommendation to the BOA,
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which subsequently holds a public hearing and makes final decision. The BOA may impose
conditions and restrictions, as necessary, to uphold the spirit of the Flood Hazard District
standards, or to reduce, or minimize, the effect of the variance on adjacent properties.

Special Use Permit
• Required for certain land uses identified as Special Uses in § 140.02, Zoning Districts and
Standards in the UDO to ensure that the use is compatible with surrounding properties.
Requires concurrent submittal of a Major Site Plan.
• Special Use Permit applications are subject to a public hearing and recommendation by
the Planning and Zoning Board, and a public hearing and action by the Town Council.
• Town Administration will provide a staff recommendation and may propose conditions
of approval to mitigate potential use impacts. The Commission and Council may
add additional conditions, consider alternative conditions, or approve the request
unconditionally, or may deny the request.
• The Development Review Committee and Director review application and gives
recommendation to BOA, which subsequently holds a public hearing and makes final
decision.

FIGURE 5.2
TYPICAL APPEALS PROCESS
1

Application with
correct fee is filed
within 30 days after
a decision of an
administrative decision
or interpretation

Town staff reviews
application submittal
for completeness

2

3

Review and report
by the Director

5

Mail and Publication
Notice Posted

4

5

BOA conducts a
public hearing to
receive testimony
prior to rendering a
final decision

Appeal of Administrative Decision
• Required when there is an appeal by an applicant of a decision or interpretation made by
the Director or another member of Town staff.
• May be initiated by any person aggrieved by a decision or interpretation.
• The Director reviews and gives recommendation to the BOA, which subsequently holds
a public hearing and makes final decision. The BOA have the powers of the officer from
whom the appeal is taken, including directing the issuance of a permit.
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SUBDIVISION APPLICATIONS
AND REVIEW PROCEDURES
Part 6:
The Town of Harrisburg regulates the subdivision of land to ensure compliance with the UDO
with respect to lot size requirements, percentage of open space, street alignments, and rightsof-way standards, and the provision and improvement of public infrastructure. In addition, the
general purpose and intent of the subdivision standards are to provide for:
• Healthy and safe development patterns and for the efficient use of our resources (land,
water, roads, etc.);
• Implementation of the HALUP;
• Promotion of economic development;
• Protection of the subdivider’s and citizens of Harrisburg’s needs; and
• Ensure that development is compatible with and properly integrated into existing and
future neighborhoods.
A subdivision plat is a legally recorded document that provides important property information
about the legal division of land. Among others, it includes information as to lot line locations,
dimensions, and bearings; the locations and widths of easements; street rights-of-way
requirements and alignments; and limits of floodplains, etc. The following are the subdivision
applications outlined in the UDO and covered in this guidebook:

6

• Minor Subdivision
– Final Plat or Conveyance Plat
• Major Subdivision
– Preliminary Plat
– Final Plat

6.1
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Summary of Subdivision Review Processes and Application Types
Minor Subdivision
• Required to as part of the subdivision of land into five or fewer lots.
• May be initiated by the owner
of a property, including
FIGURE 6.1
their authorized agent or
TYPICAL MINOR SUBDIVISION REVIEW PROCESS
representative.
1

2

3

4

6

Adequate Public
Facilities Determination

Final decision made
and applicant notified

Installation of
infrastructure or
surety

Approved Plat
recordation

6.2

Pre-Application conference
with Town staff is held

Application with correct fee
and required attachments is
filed with appropriate Town
staff member

Town staff reviews
application submittal for
completeness
Review by appropriate
Town staff member(s) to
determine whether plat
requirements are met.

5

6

7

8

•

Requires approval of a Final
Plat or a Conveyance Plat.

•

DRC reviews the application
submittal and the Director
makes final decision on
application.

•

After approval, the plat is
recorded once any required
public
improvements
are
completed or a performance
bond is approved.
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Major Subdivision
• Required as part of the subdivision of land into more than five lots.
• May be initiated by the owner of a property, including their authorized agent or
representative.
• Requires approval of both a Preliminary Plat and a Final Plat.
• Preliminary Plat

FIGURE 6.2
TYPICAL MAJOR SUBDIVISION REVIEW PROCESS PT 1
PRELIMINARY PLAT
1

Pre-Application conference
with Town staff is held

2

Final Plat and required
attachments is filed with
appropriate Town staff
member

3

4

5

Required Public Notice
is Posted and/or Mailed
PZB conducts a public
hearing and provides a
recommenation to the
Town Council

Publication Notice
Posted

TC conducts a
public hearing and
takes action

– The Director and PZB review
the Preliminary Plat submittal
and after public hearing, the
PZB gives recommendation
to Town Council, which
subsequently holds a public
hearing and makes final
decision.
• Final Plat
– The DRC reviews the Final
Plat submittal and the Director

Town staff reviews
application submittal for
completeness
Preliminary Plat is reviewed
by appropriate Town staff
and recommendation is give
to PZB

6

Adequate Public
Facilities Determination

6

7

8

9
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makes final
application.

decision

on

• After approval, the Final Plat
is recorded once any required
public improvements are
completed or a performance
bond is approved.

FIGURE 6.2
TYPICAL MAJOR SUBDIVISION REVIEW PROCESS PT 2
FINAL PLAT
10

11

Final Plat and required
attachments is filed with
appropriate Town staff
member
Review by appropriate Town
staff member(s) to determine
whether requirements are met
and verify Final Plat matches
approved Preliminary Plat.

12
Final decision made
and applicant notified

13

Installation of
infrastructure or surety

14
Approved Plat
recordation

6
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TRAFFIC IMPACT ANALYSIS
PROCEDURE MANUAL
Part 7:
Introduction

The Town of Harrisburg is committed to establishing an interconnected, multimodal
transportation system that increases mobility, safety, connectivity, health, and quality-of-life for
its citizens and business owners. A Transportation Impact Analysis (TIA) is one important tool
for evaluating the incremental impacts that new development may have on the surrounding
transportation system and it helps local decision-makers evaluate whether a development
is appropriate for a site or identify mitigation measures that are necessary to maintain the
integrity of the transportation system.
A TIA varies in detail and complexity depending on various factors such as project size, type,
location, scope, recent development in the area, and other project-specific considerations.
During the pre-submittal meeting for any new development, Town staff will determine the
need for a TIA. If warranted, the transportation consultant assigned by the Town shall prepare
the TIA to the requirements set forth herein and any other policies adopted by the Town
Council for fostering a sustainable transportation system. At the discretion of the North
Carolina Department of Transportation (NCDOT) and the Town, a technical memorandum, in
lieu of a full TIA report, may be allowed for some developments.

6
7

Payment for completing the transportation impact analysis is solely the responsibility of the
applicant.

Purpose
The intent of Part 7 of the Guidebook is to provide a consistent basis by which the Town, in
coordination with the NCDOT, evaluate transportation impacts within the Harrisburg community.
Included in Part 7 are minimum development thresholds that require a TIA, procedures for
completing the TIA process, and requirements for data collection, analysis methodology,
and report format. A TIA submitted in conformance with the procedures oultined in Part 7
shall satisfy the Town’s requirements for identifying off-site mitigation; however, the NCDOT
reserves the right to request additional information and/or subsequent analyses to satisfy their
review requirements independent of the Town of Harrisburg.

7.1
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Organization of Preocedures
The procedures outlined move from the general to the specific for completing a TIA in the
Town of Harrisburg. The document is organized into two main sections:
1.

general information for the applicant within the development review process; and

2. expected content and methodologies to be used in the TIA.
All users are expected to be generally familiar with the information presented herein; however,
the applicant for the development and the assigned transportation consultant are required to
consult in detail those sections of the document most applicable to their roles in preparing the
TIA.

Section 1: General Information for the Applicant
The following information provides a general framework for TIAs in the Town of Harrisburg.

Responsibility For Studies
Town staff shall determine whether a TIA is required as a part of the development review and
approval process. When required, the TIA must be prepared for the applicant by a duly qualified
and registered professional engineer in the State of North Carolina chosen by the Town of
Harrisburg. The applicant has input in the selection of an approved consultant when a TIA is
required; however, the final decision on selection is made by Town staff. The transportation
consultant shall not have had any involvement with the specific development within the 12
months prior to the TIA scoping meeting. The TIA must be approved by Town Staff and NCDOT
before the development application or a rezoning application can be submitted to the Town.

Minimum Thresholds for TIAs

7

A TIA shall be required for any site specific development plan expected to generate traffic
volumes that will significantly impact the capacity and/or safety of the transportation system.
For the purposes of this document, significant impacts are defined for various levels of
development activity – rezoning, preliminary and final plats, conditional use permit, or site
plan – using expected gross trip generation defined and calculated using data published in the
most recent edition of the ITE Trip Generation Manual.
The following minimum thresholds require a TIA:
• When expected gross trip generation is expected to exceed 1,000 (entering/exiting
combined) in a 24-hour period, as determined by the ITE Trip Generation manual; or
• When expected gross trip generation is expected to be 75 trips or more for any
proposed residential development and exceed 100 trips or more for any other proposed
development (entering/exiting combined) during either the adjacent road’s peak hour(s)
or the development’s peak hour(s)
Due to the variety of special circumstances associated with redevelopment, expansion, upfits,
and/or change of use applications, staff will determine the appropriate TIA trip generation
threshold calculation method for each case. In general, trip generation shall be measured as
the net new base trips generated by the proposed use as compared to trips generated by the
current, active use(s) on the site within the most recent six months. Development approvals
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within the most recent five year period will be included in the trip generation for the current
application unless a separate TIA was performed for the previously approved development.
Notwithstanding the threshold values above, a TIA shall be required for a site specific
development plan if Town staff determines that one or more of the following conditions exist:
• Traffic generated from a non-residential development will significantly impact adjacent
residential neighborhoods.
• Traffic operation problems for current and/or future years on nearby streets are expected
to be substantially aggravated by traffic generated by the proposed new development.
• Affected major thoroughfares and minor thoroughfares identified in the Cabarrus
Rowan Metropolitan Planning Organization’s Comprehensive Transportation Plan are
experiencing noticeable delay.
• Traffic safety issues exist at intersections or streets that would serve the proposed new
development.
• The proposed land use differs significantly from that contemplated in the adopted
Harrisburg Area Land Use Plan.
• The internal street or access system is not anticipated to accommodate the expected
traffic generation.
• The amount or character of traffic is significantly different from an earlier approved study
or more than 24 months have passed since completion of the previous transportation
study.

Mandatory Scoping Meeting
A mandatory scoping meeting is required, prior to beginning the TIA, to discuss the requirements
and strategies for a TIA specific to the site and the proposed development program. Town
and NCDOT staff, the transportation consultant assigned by the Town, and the applicant are
required to attend the mandatory scoping meeting. The applicant may invite members of his
development team as needed.
Prior to the meeting, the applicant shall provide a copy of any previous transportation studies
prepared for the site and a sketch plan showing the site location and land use(s), proposed
internal circulation, and access point(s) in relation to adjacent properties and public roads.
Approximate timelines for project phasing should also be communicated. The information
provided will be the basis for discussion during the scoping meeting.
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During the scoping meeting, discussion will include confirmation of land use, project phasing,
internal circulation, and site access; general distribution of project traffic to the site; proposed
internal capture or pass-by capture rates; proposed multi-modal split (if appropriate);
determination of the study intersections and the base condition assumptions for the future
year, including committed development and transportation projects; and available traffic data
and studies.
A memorandum of understanding (MOU) shall be prepared by the transportation consultant
assigned by the Town documenting the understood scope of the project. The MOU (see
Appendix A) shall be signed by the applicant, Town staff, and the NCDOT Division 10, District
1 Engineer, or his designee, before the assigned transportation consultant can being work on
the TIA. Failure by the applicant to provide accurate information or failure by the assigned
transportation consultant to follow the MOU shall result in disapproval of the TIA or a request
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for additional information.

Study Fee
After the mandatory scoping meeting, the transportation consultant assigned by the Town
shall submit an estimate of consultant fees for preparing the TIA to Town staff who will then
forward the cost proposal to the applicant. Upon the applicant’s agreement and payment in full
to the Town for the projected cost estimate, the Town shall release the work to the consultant.
Any additional services incurred by the transportation consultant in addition to the MOU must
be approved by Town staff, and agreed to and paid for by the applicant, prior to performance
of the additional work.

Mitigation Measures Agreement
Upon completion of the TIA by the transportation consultant, if mitigation is part of an
approved TIA, Town Staff will prepare the Mitigation Measure Agreement (see Appendix A) to
summarize the development plan, phasing, and site access and the improvements required to
adequately mitigate the site-specific impacts to the public transportation system. Any ongoing
or additional considerations for the development as it moves forward shall be described in
this document. The agreement shall be signed by the applicant, Town staff, and the NCDOT
Division 10, District 1 Engineer, or his designee, which completes of the Town’s TIA process.
Any deviation from the development features as described in the final TIA, including but not
limited to land uses and site access, must be submitted to Town Staff in writing who will then
determine if a TIA revision will be required.
All mitigation measures included in the executed Mitigation Measure Agreement must be
implemented prior to receipt of any certification of occupancy or final plat approval, whichever
is appropriate, unless otherwise provided for in a phasing plan that is included in the approved
TIA.
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Section 2: Contents and Methodologies for a TIA
The following outline shall be used for all TIA reports submitted to the Town of Harrisburg. All
of the required data and information must be clearly identified in the appropriate sections of
the report. Text contained in the required chapters shall be comprehensive and complete.
A detailed summary of the expected content and methodologies to be used in the TIA are
discussed below. The MOU shall be included in the appendix of the TIA report.

Signature Page
The Signature Page summarizes the name of the project, project location, name of the applicant,
contact information for the applicant, and date of the study. The name, contact information,
registration number, signature, and seal of a duly qualified and registered professional engineer
in the State of North Carolina are also required to appear on this page.

Table of Contents

7.4

The Table of Contents shall provide a list of all section headings, figures, tables, and appendices
included in the TIA report. Page numbers shall denote the location of all information, excluding
appendices, in the TIA report.
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Executive Summary
The Executive Summary of the report represents a clear, concise description of the study
findings. It should include a general description of the project scope, study horizon years,
probable impacts of the project, and mitigation measure recommendations. Technical
publications, calculations, documentation, data reporting, and detailed design should not be
included in this section. This section should be no longer than two pages.

Introduction
The Introduction to the report identifies the applicant’s request. A scalable, 11” x 17” site plan
illustrating the project as proposed at full build-out shall be included with the TIA report.
Information presented in the TIA report shall be identical in every respect to the site plan
submitted for development approval.
• Project Description
The Project Description is a detailed description of the development, including the size
of the parcel, development size, existing and proposed uses for the site, anticipated
completion dates (including phasing). This information should include the square footage
of each use or the number and size of dwelling units proposed.
• Site Description
The Site Description should describe project location within the Town and region, the
planning jurisdiction, existing zoning and use (and proposed use if applicable), and key
physical characteristics of the site, including general terrain and environmentally sensitive
or protected areas.
• Site Access
A complete description of the ingress/egress of the site should be explained and depicted.
It should include number of driveways, their locations, distances between driveways and
intersections, types of driveways (two-way, one-way, etc.), traffic controls, etc. Internal
streets, parking lots, sidewalks and bicycle lanes, and designated loading/unloading areas
should also be described. Similar information for adjacent properties should be provided
to evaluate opportunities for internal connections.
The design, number, and location of access points to collector and arterial roadways
immediately adjacent to the site must be fully analyzed. The number of access points
should be kept to a minimum and designed to be consistent with the type of roadway
facility.
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Driveways serving the site should be designed in accordance with the NCDOT’s Policy on
Street and Driveway Access to North Carolina Highways (see Recommended Treatment
for Turn Lanes, pgs. 78-9) and/or the Town’s standards, as applicable.

Study Area
The limits of the Study Area shall be based on the location, size and extent of the proposed
project, and an understanding of existing and future land uses and traffic conditions
surrounding the site. The limits of the study area for the TIA shall be reviewed and approved
by Town staff and NCDOT staff at the mandatory scoping meeting. At a minimum, the study
area should include all streets and intersections where site traffic estimated for build-out of the
project will constitute 10% or more of any intersection approach during the peak hour. Due to
related impacts or current operational problems, Town and/or NCDOT staff may require other
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intersections be included in the study area.
A narrative describing the study area should identify the location of the proposed project in
relation to the existing transportation system and list the specific study intersections and/
or segments. Any unique transportation plans or policies applicable to the area should be
mentioned. A site location map shall be provided and should identify natural features, major
and minor roadways within the study area, study intersections, and a boundary of the site
under consideration.

Existing Conditions
A description of the Existing Conditions for the transportation system within the study area
shall include a narrative and map that presents AM and PM peak hour turning movement
volumes for all study intersections (signalized and unsignalized).
Traffic volumes shall be 15-minute interval weekday turning movement counts (Tuesday through
Thursday) and no more than twelve months old. Typically, the required count timeframes are
from 7:00-9:00 a.m. and 4:00-6:00 p.m., however site-specific conditions may necessitate
different traffic counting hours or requirements. For example, 12-hour turning movement
counts shall be required to complete the analysis if a traffic signal warrant analysis is required
as part of the TIA. Town staff will determine if additional peak hours or weekend analyses shall
be included in the TIA at the mandatory scoping meeting.
Traffic volumes should also represent weeks that have no observed federal, state, or local
holidays and periods of the year when local schools are in session. Traffic volumes may not
be used when collected during a week with local race activities. The source of existing traffic
volume information should be explicitly stated (e.g., Town counts, new counts collected by the
applicant, NCDOT counts, etc.). Summary sheets for existing turning movement counts should
be included in the appendix of the TIA report.
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A separate narrative and map shall be prepared to describe the characteristics of surrounding
major roadways, including functional classification, number of lanes, posted speed limit,
existing average daily traffic volumes, typical cross section, intersection control (signalized
or unsignalized), and lineal distance between major roadways. Field notes for the existing
conditions investigation may be included in the appendix of the TIA report.

Future Year Conditions
Future Year Conditions for a single phase development is built out year + 1 year. If the development
plan indicates that a multiple phase TIA is necessary, the scenarios should be completed in order,
with any improvements specified by development included in the subsequent build scenarios.
Specific analysis periods to include in the study shall depend greatly upon the development
program, proposed project phasing plan, and significant improvements programmed for the
transportation system.
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The committed development and transportation projects to be included in the base Future
Year Conditions for the transportation system within the study area shall be determined
during the scoping meeting. Transportation improvements assumed in the base future year
conditions analysis may include those with an expected completion date concurrent with that
of the development and funded through either the Town of Harrisburg Capital Improvements
Plan, State of North Carolina Transportation Improvement Program, or indicated as a required
condition of approval from another nearby development application. Only projects approved
by the Town staff at the scoping meeting may be included in the analysis as future existing
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infrastructure. Those improvements committed by other projects must be clearly identified in
the report as approved offsite development road improvements. Adjacent development traffic
information used in the development of the base Future Year condition should be included in
the appendix of the TIA report. Unfunded, planned infrastructure projects may be mentioned
but the description should specifically identify that these project are not included in the base
condition.
Future year traffic volumes shall be forecasted using historical growth rate information,
regional models, and/or TIA reports for development approved by the Town but not yet built.
A narrative and map shall be prepared that presents turning movement volumes for each peak
hour for all intersections (signalized and unsignalized) identified for study. Future year base
volumes, other development volumes, and site traffic volumes should be clearly separated,
and combined, in the map.

Project Traffic
Project Traffic shall be generated for the proposed development program using the traditional
three step process of trip generation, distribution, and assignment. These steps are described
in detail below.
• Trip Generation
Base trip generation for the proposed land use(s) should be calculated using the latest data
published in the Institute of Transportation Engineers’ (ITE) Trip Generation Manual. Data
limitations, data age, choice of peak hour or adjacent street traffic, choice of independent
variable, and choice of average rate versus equation shall be discussed at the mandatory
scoping meeting.
Local trip generation rates may be acceptable if appropriate validation is provided by the
applicant to support them. Any deviation from ITE trip generation rates shall be discussed
in the mandatory scoping meeting and documented in the MOU if approved by Town staff
and NCDOT.
The NCDOT Municipal School Transportation Assistance (MSTA) calculator should be used
to calculate projected trip generations for school sites.
– Internal Capture
Base generation may be reduced by rate of internal capture when two or more land uses
are proposed using methodology recommended in the most current Trip Generation
Handbook published by the Institute of Transportation Engineers. Reductions greater
than 10% require consultation and acceptance by the Town staff and NCDOT. The internal
capture reduction should be applied before pass-by trips are calculated.
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– Pass-by Trips
Pass-by trips are those made as intermediate trips between an origin and primary
destination (i.e., home to work, home to shopping, etc.). However, pass-by trips are not
diverted from another roadway. Base trip generation may be reduced by rate of pass-by
capture using methodology recommended in the most current Trip Generation Handbook
published by the Institute of Transportation Engineers. Pass-by trips associated with the
development program may not exceed 10% of the existing volume reported for the adjacent
public street. A trip generation table shall summarize all trip generation calculations for
the project.
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• Trip Distribution
External trip distribution shall be determined on a project-by-project basis using one
of several sources of information available to transportation professionals. Potential
sources for determining project trip distribution may include the regional travel demand
model, market analysis, existing traffic patterns, or professional judgment. Regardless
of methodology, the procedures followed and logic for estimating trip distribution
percentages must be well-documented in the TIA. Trip distribution percentages proposed
for the surrounding transportation network should be discussed during the mandatory
scoping meeting and shall be approved by Town Staff and NCDOT before proceeding with
the TIA.
A map showing the percentage of site traffic on each street included in the study area
should be included in the TIA.
– Trip Assignment
Project traffic shall be distributed to the surrounding transportation system based on
the site’s trip generation estimates and trip distribution percentages. Future year traffic
forecasts (i.e., future year background traffic plus project traffic) shall be presented in
both tabular and graphic formats for AM and PM peak hour conditions at all intersections
included in the study area. If the project will be built in phases, traffic assignments shall
be reported for each phase. Pass-by traffic shall be included at the driveways and access
points for evaluating driveway volumes.

Capacity Analysis
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The primary measurement for impacts to the transportation system is level of service (LOS),
as defined by the most current edition of the Highway Capacity Manual. Levels of service for
signalized intersections shall be determined using existing signal timing plans provided by
either the Town of Harrisburg or the NCDOT. Existing signal timing plans should be included
in the appendix of the TIA report. If a traffic signal is part of a coordinated system it must
be analyzed as such under all conditions. Other standard practices and default input values
for evaluating signalized intersections should be consistent with guidelines published by the
North Carolina Department of Transportation, Traffic Engineering and Safety Systems Branch,
Congestion Management Unit (“Capacity Analysis Guidelines”). Town staff may also require
safety, traffic simulation, gap and/or other analyses appropriate for evaluating a development
application. Additional analyses required for the TIA shall be identified during the mandatory
scoping meeting.
Capacity analyses shall be conducted to determine levels of service in each peak hour for all
intersections (signalized and unsignalized) identified for study using methodologies contained
in the most current edition of the Highway Capacity Manual. Capacity calculations should be
included for existing, future year no build + 1 year, future year build phase(s), and future year
build-out + 1 year conditions for all project phases. Impacts from the proposed project shall
be measured by comparing the Future year build + 1 year and the Future year no-build + 1
year conditions. Unless otherwise approved by Town Staff and NCDOT, the proposed project
shall not degrade the overall intersection level of service for signalized intersections, or level
of service for the critical movement of unsignalized intersections. Further, signalized or
unsignalized intersections operating at LOS E or F within the study area may not experience
increased delay (measured in seconds) as a result of the proposed project.
All TIA reports submitted to the Town of Harrisburg shall use Synchro Software, for signalized
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and unsignalized intersections, or Sidra Software, for roundabouts, consistent with policies
released by the NCDOT. A narrative, table, and map shall be prepared that summarizes the
methodology and measured conditions at the intersections reported in level of service (LOS
A – F), approach delay for unsignalized intersections or intersection signal delay for signalized
intersections, and 95th percentile queue lengths for all intersections. Capacity analysis
worksheets and turn lane warrants should be included in the appendix of the TIA report.

Queuing Analysis
95th percentile and simulation analysis of future year queues shall be consistent with NCDOT’s
Traffic Engineering and Safety Systems Branch, Congestion Management Unit current practices
and published Capacity Analysis Guidelines. Turn lanes for unsignalized driveways serving the
site shall be identified using volume thresholds published in the NCDOT’s Policy on Street
and Driveway Access to North Carolina Highways (see Warrant for Left- and Right-Turn Lanes
Nomograph, pg. 80). Recommendations for left and right turn lanes serving the site shall be
designed to meet future year capacity needs identified in the TIA report.
For projects that include drive-through facilities or entrance gates, a queuing analysis may
be required by Town staff to ensure that vehicle stacking will not adversely impact the public
transportation system. The queuing analysis must be performed using accepted transportation
engineering procedures approved by Town staff. This analysis shall be required for all fast-food
drive-through uses
If a TIA is required for a new school site, the consultant must model the internal circulation and
ingress/egress of the site using a “dummy signal” in the Synchro software as prescribed by
NCDOT Municipal School Transportation Assistance (MSTA) department.

Collison Analysis
A summary of crash data (type, number, and severity) for the most recent 3-year period at
each study location is required. Traffic Engineering Accident Analysis System reports will be
provided by Town staff and should be included in the appendix of the TIA report. For locations
with prevalent crash types and/or frequency, a discussion shall be included describing factors
that may be contributing to the incidents.
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At a minimum, the proposed development features shall not contribute to factors potentially
involved in collision rates. If contributing factors are identified, recommendations to eliminate
these features shall be included.

Traffic Signal Warrants
Town staff and NCDOT may consider potential signal locations at the mandatory scoping
meeting. However, traffic flow progression is of paramount importance when considering a
new traffic signal location. A new traffic signal should not cause an undesirable delay to the
surrounding transportation system.
Installation of a traffic signal at a new location shall be based on the application of warrants
criteria contained in the most current edition of the Manual on Uniform Traffic Control Devices
(MUTCD) and engineering judgment. Traffic signal warrants should be included in the appendix
of the TIA report. Additionally, spacing of traffic signals within the Town of Harrisburg must
adhere to guidelines published in NCDOT requirements. Pedestrian movements must be
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considered in the evaluation and adequate pedestrian clearance provided in the signal cycle
split assumptions.
If a signal warrant analysis is recommended in the TIA, the Town and/or NCDOT may decide to
defer a signal warrant analysis until after the development has opened in order to use actual
turning movement counts at an intersection. The TIA recommendations must clearly state that
this analysis shall occur at a specified date following the opening of the development. The
applicant must issue a bond or letter of credit in the name of the Town for the estimated cost
of the signal warrant analysis and resulting signal prior to final approval of the TIA. The cost
shall be established based on an engineer’s estimate provided by the engineer of record for
the applicant, however final approval of the dollar amount rests with the Town.

Mitigation Measure Recommendations
This section of the report shall provide a clear, concise description of the study’s findings
regarding impacts of the proposed project on the existing and proposed transportation
system and describe the location, nature, and extent of all mitigation measures recommended
to the applicant to improve and/or maintain the future year no build level of service (LOS)
conditions through phasing and build- out of the project. The applicant is only required to
mitigate transportation deficiencies for their development and not unacceptable background
conditions or other deficiencies caused by offsite development within the defined study area.
For multi-phase developments, the capacity analyses scenarios shall address the phasing of
improvements required to provide an acceptable level of service with each phase. A narrative
and table shall be prepared that summarizes the methodology and measured conditions at the
intersections reported in level of service (LOS A – F) and seconds of stop delay. A narrative and
map shall also be prepared that describes and illustrates recommended mitigations, by phase
if necessary, for maintaining the integrity of the transportation system.
Timing, scope, and transportation consultant cost of any deferred analysis should be clearly
described and payment of the consultant analysis fee is solely the responsibility of the applicant
prior to final approval of the TIA report.
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The recommendation should end with a statement by the duly qualified and registered
professional engineer in the State of North Carolina responsible for the TIA that indicates
whether or not the proposed project will meet minimum standards described herein through
build-out of the project
Town staff and NCDOT will review the recommendations in the final version of the TIA and
will have the ultimate determination in the scope of the required mitigation measures. The TIA
shall be approved if the recommendations from the report will adequately mitigate the sitespecific impacts to the public transportation system.
Final mitigation measures shall be the responsibility of the applicant unless otherwise
determined by Town staff and NCDOT.

Compliance with Adopted Transportation Plans
All TIA reports must include a statement of compliance with plans, programs, and policies
adopted by the Town of Harrisburg for maintaining a safe and efficient multimodal transportation
system. Town staff shall provide the applicant with information to consider for improving
bicycle and pedestrian circulation and/or access to the site at the mandatory scoping meeting.
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Appendices
The Appendix of the TIA shall contain in following information (if applicable), in the order
provided below:
1.

Approved Memorandum of Understanding (MOU) from the mandatory scoping meeting
(see Appendix A of this Guidebook)

2. Traffic Counts Worksheets
3. Field Investigation Notes
4. Adjacent Development Traffic Information
5. Traffic Signal Plans
6. Capacity Analysis Worksheets
7. Turn Lane Warrants
8. Traffic Engineering Accident Analysis System (TEAAS) Report
9. Traffic Signal Warrants
10. Email and Written Correspondence

7
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TIA FORMS
APPENDIX A
The following pages contain the forms that are required as part of the Traffic Impact
Analysis procedures outlined in Part 7. Required attachments are subject to change
and applicants should verfy requirements with Town staff.
Applications and forms included:
• TIA Memorandum of Understanding (MOU)
• TIA Mitigation Measures Agreement

Appendix A
A.13
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TOWN OF HARRISBURG

EXHIBIT 1 – TIA MEMORANDUM OF UNDERSTANDING

TOWN OF HARRISBURG

TOWN OF HARRISBURG, NORTH CAROLINA
TIA MEMORANDUM OF UNDERSTANDING
Page 1 of 8
Project Information

Applicant Information

Project Name: __________________________ Applicant Name: ____________________________
Project Location: ________________________ Applicant Telephone: ________________________
Project Owner: __________________________ Applicant Address:___________________________
___________________________
Case Number:___________________________ Applicant Email:_____________________________
Application Request: ________________________________________________________________
(eg. rezoning, preliminary plat, conditional use permit, site plan, etc.)

The Town of Harrisburg and the applicant hereby agree that the information documented herein
accurately and completely describes the information to be used in the development of the transportation
impact analysis (TIA) report to be prepared by , the transportation consultant. All sections are required
unless otherwise noted. The analysis methodologies and report format shall comply with the requirements
in the Town of Harrisburg Transportation Impact Analysis Procedures Manual.
I. Signature Page
Include the name of the project, location, applicant information, and date of the study as well as the name,
registration number, signature, and seal of a duly qualified and registered professional engineer in the
State of North Carolina responsible for the TIA.
II. Table of Contents
Include a list of all section headings, figures, tables, and appendices included in the TIA report. Pages
numbers will denote the location of all information, excluding appendices, in the TIA report.
III. Executive Summary
Include a clear, concise description of the study findings. It should include a general description of the
project scope, study horizon years, existing conditions, probable impacts of the project, and mitigation
measure recommendations.
IV. Introduction
Identify the applicant’s request and attach a scalable, 11” x 17” site plan illustrating the project as
proposed at full build-out to this Memorandum of Understanding.
Parcel Size: _________________________________

Development Size:_______________________

Existing land use(s):____________________________________________________________________

TOWN OF HARRISBURG

TOWN OF HARRISBURG, NORTH CAROLINA
TIA MEMORANDUM OF UNDERSTANDING
Page 2 of 8
Proposed development program (include the square footage of each use or the number and size of
dwelling units proposed):
_____________________________________________________________________________________
_____________________________________________________________________________________
Anticipated Build-Out: ______________________

Project Phasing: __________________________

Site Description
Include details of the project location within the Town and region, the planning jurisdiction, existing
zoning and use (and proposed use if applicable), and, including general terrain, and environmentally
sensitive or protected areas.
Existing Zoning: ______________________________________________________________________
Proposed Zoning: _____________________________________________________________________
Key Physical Characteristics of the Site: ___________________________________________________
Environmentally Sensitive or Protected Areas: ______________________________________________
Site Access
Inventory and describe the ingress/egress of the site including number driveways, their locations,
distances between driveways and intersections, types of driveways (two-way, one-way, etc.), and traffic
controls serving the driveways. Internal streets, parking lots, sidewalks and bicycle lanes, and designated
loading/unloading areas should also be described.
Special data collection and/or analysis requirements:
_____________________________________________________________________________________
_____________________________________________________________________________________
V. Study Area
Identify study intersections and segments to be included in the capacity, queuing, and collision analysis:
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
Unique transportation plans or policies applicable to the study area:
_____________________________________________________________________________________

TOWN OF HARRISBURG

TOWN OF HARRISBURG, NORTH CAROLINA
TIA MEMORANDUM OF UNDERSTANDING
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VI. Existing Conditions
Include peak hour turning movement volumes for all study intersections (signalized or unsignalized).
Traffic volumes shall be collected in weeks that have no observed federal, state, or local holidays and
periods of the year when local schools are in session. Traffic volumes may not be used when collected
during a week with local race activities.
Required 15-minute interval weekday turning movement counts for the following Peak Hour(s) (e.g.
AM 7-9 and PM 4-6) and Locations (e.g. all study intersection):
_____________________________________________________________________________________
Special data collection requirements (e.g., weekend counts, vehicle classification counts, etc.):
_____________________________________________________________________________________
Existing Count Data available? ___________________________________________________________
_____________________________________________________________________________________

VII. Future Year Conditions
Include a description of the future year(s) transportation system within the study area. Future year traffic
volumes shall be forecasted using historical growth rate information and transportation impact analysis
reports for development approved by the Town but not yet built. Transportation improvements assumed
in the future conditions analysis shall include those with an expected completion date concurrent with that
of the development and funded through either the Town of Harrisburg Capital Improvements Plan, State
of North Carolina Transportation Improvement Program, or indicated as a condition of approval from
another nearby application.
Committed transportation improvements within the study area (type, location, and year for start of
construction):
_____________________________________________________________________________________
_____________________________________________________________________________________
List of approved developments to include as committed project traffic in the TIA:
_____________________________________________________________________________________
_____________________________________________________________________________________
Method and source of information for growing existing background traffic volumes:
_____________________________________________________________________________________
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VIII. Project Traffic
Generate project traffic for each phase of the proposed development program using the traditional three
step process of trip generation, distribution, and assignment.
Trip Generation
Include the ITE trip generation rates used for the TIA, including choice of peak hour or adjacent street
traffic, choice of independent variable, and choice of average rate versus equation. If local trip generation
rates are used, provide documentation to the satisfaction of the Town staff for supporting such rates.
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
Is NCDOT Municipal School Transportation Assistance (MSTA) calculation required? YES NO
If any trip reductions are to be incorporated into the trip generation calculations (e.g., internal capture,
pass-by capture, mode split, etc.), describe the methodology and supporting documentation for making
such trip reductions:
_____________________________________________________________________________________
_____________________________________________________________________________________
Town staff and NCDOT must approve the trip generation prior to capacity analysis.
Trip Distribution
Include trip distribution for each phase of the proposed for the surrounding transportation network.
Describe the methodology that will be used in the TIA to determine trip distribution percentages:
_____________________________________________________________________________________
_____________________________________________________________________________________

Town staff and NCDOT must approve the trip distribution prior to capacity analysis.
Trip Assignment
Distribute project traffic, for each phase, to the surrounding transportation system based on the site’s trip
generation estimates and trip distribution percentages. Traffic forecasts for all peak hour conditions at all
intersections in the study area shall be included. If the project will be built in phases, traffic assignments
shall be reported for each phase. Pass-by traffic shall be included at the driveways and access points for
evaluating driveway volumes.
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IX. Capacity Analysis
Conduct capacity analyses for all study area intersections for existing, future year (no build+1 year),
future year (project phase(s)), and future year (build-out+1 year) conditions.
The TIA report shall use Synchro Software v. __________ for measuring level of service at signalized
and unsignalized intersections.
Additional analyses required for the TIA (e.g., safety, traffic simulation, etc.):
_____________________________________________________________________________________
X. Queuing Analysis
Include future year queuing analysis to determine turn lane impacts using NCDOT’s Traffic Engineering
and Safety Systems Branch, Congestion Management Unit current practices and published Capacity
Analysis Guidelines.
Does the project include drive-through facilities and/or entrance gates or for a new school site which
requires additional queuing analysis to ensure peak period stacking is accommodated onsite?
_____________________________________________________________________________________
Additional data needs:
_____________________________________________________________________________________
XI. Collision Analysis
Provide a summary of crash data (type, number, and severity) for the most recent 3-year period at each
study location is required. For locations with prevalent crash types and/or frequency, include a discussion
describing factors that may be contributing to the incidents.
Special data collection and/or analysis requirements:
_____________________________________________________________________________________
XII. Traffic Signal Warrants

Required

Not Required

Town staff and NCDOT may consider potential signal locations. However, traffic flow progression is of
paramount importance when considering a new traffic signal location. A new traffic signal should not
cause an undesirable delay to the surrounding transportation system. Installation of a traffic signal at a
new location shall be based on the application of warrants criteria contained in the most current edition of
the Manual on Uniform Traffic Control Devices (MUTCD) and engineering judgment.
Special data collection and/or analysis requirements:
_____________________________________________________________________________________
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XIII. Mitigation Measure Recommendations
Provide a clear, concise description of the study’s findings regarding impacts of the proposed project on
the existing and proposed transportation system and describe the location, nature, and extent of all
mitigation measures recommended to the applicant to improve and/or maintain future year nobuild level
of service (LOS) conditions through phasing and build-out of the project.
The applicant is only required to mitigate transportation deficiencies for their development and not
unacceptable background conditions or other deficiencies caused by off-site development within the
defined study area.
Town staff and NCDOT will have the ultimate determination in the scope of the required mitigation
measures.
Special data collection and/or analysis requirements:
_____________________________________________________________________________________

XIV. Compliance with Adopted Transportation Plans
Include a statement of compliance with plans, programs, and policies adopted by the Town of Harrisburg
for maintaining a safe and efficient multimodal transportation system.
Relevant transportation adopted plans or applicable to the study area:
_____________________________________________________________________________________
_____________________________________________________________________________________
XV. Appendices
Include applicable appendices:
 Approved Memorandum of Understanding (MOU) from the mandatory scoping meeting
 Traffic Counts Worksheets
 Field Investigation Notes
 Adjacent Development Traffic Information
 Traffic Signal Plans
 Capacity Analysis Worksheets
 Turn Lane Warrants
 Traffic Engineering Accident Analysis System (TEAAS) Report
 Traffic Signal Warrants
 Email and Written Correspondence
Additional information to be included:
_____________________________________________________________________________________
_____________________________________________________________________________________
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Submittal Requirements and Schedule
The transportation consultant will submit the transportation impact analysis (TIA) report for concurrent
review by the Town staff and the NCDOT.
Submittal

Anticipated
Duration

Final TIA Review

Final TIA Review
and Approval

Town Staff

NCDOT

Applicant

_____ electronic
_____ hardcopy

_____ electronic
_____ hardcopy

_____ electronic
_____ hardcopy

30 days

The TIA shall be approved if the recommendations from the report will adequately mitigate the sitespecific impacts to the public transportation system.

Additional Comments:
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
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Agreement by All Parties
The undersigned agree to the contents and methodology described in this Memorandum of Understanding
(MOU) for completing the required transportation impact analysis (TIA) supportive of the development
application identified herein. Any changes to the above methodology contemplated by the applicant or
transportation consultant must be submitted to the Town Staff in writing and a revised MOU executed
before such changes will be accepted for the TIA report. Any additional services incurred by the
transportation consultant in addition to the MOU must be approved by Town staff, and processed between
the applicant and the transportation consultant.
Agreed to this ______ day of ______________, 20____.
APPLICANT

____________________________________ ____________________________________
(Signature)
(Print Name)
TOWN ENGINEER

____________________________________ ____________________________________
(Signature)
(Print Name)
Reviewed and approved by the North Carolina Department of Transportation, Division 10, District
1 on this _____ day of ________________, 20_____.
DISTRICT ENGINEER
____________________________________ ____________________________________
(Signature)
(Print Name)

Transportation Consultant Conflict of Interest Statement
Officers, employees, shareholders, and subconsultants of _____________________________, the
transportation consultant assigned to perform this transportation analysis, have had no interest in the prior
12 months and shall not acquire any interest, direct or indirect, which would conflict in any manner or
degree with the performance of services required to be performed herein.
TRANSPORTATION CONSULTANT

____________________________________ ____________________________________
(Signature)
(Print Name)
____________________________________
(Date)
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MITIGATION MEASURES AGREEMENT
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Project Information

Applicant Information

Project Name: __________________________ Applicant Name: ____________________________
Project Location: ________________________ Applicant Telephone: ________________________
Project Owner: __________________________ Applicant Address:___________________________
___________________________
Case Number:___________________________ Applicant Email:_____________________________

The Town of Harrisburg, with concurrence form the North Carolina Department of Transportation, and
the applicant hereby agree that the information documented herein accurately and completely describes
the development project and mitigation measures required to adequately mitigate the site-specific impacts
to the public transportation system. The applicant is responsible for the complete implementation of the
mitigation measures as a condition of development.
Development Information
Parcel Size: ______________________________ Development Size: ____________________________
Proposed development program (include the square footage of each use or the number and size of
dwelling units proposed):
_____________________________________________________________________________________
_____________________________________________________________________________________
Project Phasing and Anticipated Build-Out:
_____________________________________________________________________________________
_____________________________________________________________________________________
Site Access
Inventory and description of ingress/egress of the site including number driveways, their locations,
distances between driveways and intersections, types of driveways (two-way, one-way, etc.), and traffic
controls serving the driveways. Internal streets, parking lots, sidewalks and bicycle lanes, and designated
loading/unloading areas should also be described. Attach a plan if necessary.
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
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TOWN OF HARRISBURG, NORTH CAROLINA
MITIGATION MEASURES AGREEMENT
Page 2 of 3
Mitigation Measures
Describe the location, nature, extent, and phasing of all transportation improvements required of the
applicant by Town staff and NCDOT to improve and/or maintain future year nobuild level of service
(LOS) conditions through phasing and build-out of the project. Attach additional pages if needed.
Location:_____________________________________________________________________________
Required Mitigation(s):__________________________________________________________________
_____________________________________________________________________________________
Phasing:______________________________________________________________________________

Location:_____________________________________________________________________________
Required Mitigation(s):__________________________________________________________________
_____________________________________________________________________________________
Phasing:______________________________________________________________________________
Bonding Requirements
The applicant must issue a bond or letter of credit in the name of the Town for the estimated cost of
analysis and implementation for any deferred requirements. Attach additional pages if needed.
Deferred Mitigation(s)__________________________________________________________________
Date of Completion:__________________________

Bonded Amount:_________________________

Deferred Mitigation(s)__________________________________________________________________
Date of Completion:__________________________

Bonded Amount:_________________________

Additional Conditions
Describe additional items to be coordinated through the development process.
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
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MITIGATION MEASURES AGREEMENT
Page 3 of 3
Agreement by All Parties
The undersigned agree that the final mitigation measures described herein adequately mitigate the sitespecific impacts to the public transportation system for the development identified herein and the
applicant is responsible for complete implementation of all mitigation measures as a condition of
development approval. Any deviation from the development features as described in the final TIA,
including but not limited to land uses and site access, must be submitted to the Town Staff in writing who
will then determine if a revised TIA will be required.
Agreed to this _______day of ________________, 20____.

APPLICANT

____________________________________ ____________________________________
(Signature)
(Print Name)

TOWN ENGINEER

____________________________________ ____________________________________
(Signature)
(Print Name)

Concurrence by the North Carolina Department of Transportation, Division 10, District 1 on this
_________ day of __________________, 20____.

DISTRICT ENGINEER

____________________________________ ____________________________________
(Signature)
(Print Name)
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DEVELOPMENT SCHEDULE
Appendix B
The following pages show meeting dates and submittal deadlines for each of the
development processes procedures that require Public Meetings and Public Hearing
described in the Guidebook. The calendar is subject to change, depending on public
holidays and any necessary adjustments required for the meeting date or time.
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4/11/2022

Town Council Meeting
4/11/2022

3/15/2022
5/9/2022

4/19/2022

3/21/2022

6/13/2022

5/17/2022

5/16/2022

4/21/2022

*Schedule to be adjusted for public holiday

7/11/2022

6/21/2022

6/20/2022

6/16/2022

6/14/2022

6/2/2022

6/2/2022

June

3rd Thursday of Month

Neighborhood Meeting

7/11/2022

6/21/2022

6/20/2022

5/19/2022

5/10/2022

5/5/2022

5/5/2022

May

10/10/2022

9/20/2022

9/19/2022

8/18/2022

8/9/2022

8/4/2022

8/4/2022

August

3rd Monday of Month

Parks & Recreating Board
Meeting

9/12/2022

8/16/2022

8/15/2022

7/21/2022

7/12/2022

7/7/2022

7/7/2022

July

11/14/2022

10/25/2022

10/24/2022

10/20/2022

10/11/2022

10/6/2022

10/6/2022

October

3rd Tuesday of Month

Planning & Zoning Board
Meeting

10/10/2022

9/20/2022

9/19/2022

9/15/2022

9/13/2022

9/1/2022

9/1/2022

September

Monthly Submittal and Meeting Schedule: Pre-Submittal To Town Council Meeting [Subject To Change]

2nd Tuesday of Month

3/15/2022

Planning & Zoning Board Meeting

2/21/2022

3/17/2022

4/12/2022

1st Thursday of Month

2/21/2022

Parks & Recreation Board Meeting

2/17/2022

3/8/2022

4/7/2022

4/7/2022

1st Thursday of Month

1/20/2022

Neighborhood Meeting

2/8/2022

3/3/2022

3/3/2022

April

Application Submittal
Deadline

1/11/2022

Application Submittal Deadline

2/3/2022

2/3/2022

March

Neighborhood Meeting
Deadline

1/6/2022

Neighborhood Meeting Deadline

February

Pre-submittal Meeting

1/6/2022

Pre-submittal Meeting Deadline

January

Harrisburg Application Submittals and Meeting Schedule: 2022-2023

1/9/2023

12/20/2022

12/19/2022

12/15/2022

12/13/2022

12/1/2022

12/1/2022

December

Created: January 06, 2022
Planning and Zoning Dept.

2nd Monday of Month

Town Council Meeting

1/9/2023

12/20/2022

11/21/2022

11/17/2022

11/8/2022

11/3/2022

11/3/2022

November
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ADOPTION DATE TBD

FEE
SCHEDULE
APPENDIX C
Fee Schedule
The following pages are excerpts from the Town of Harrisburg’s Schedule of Fees
showing the required fees for all permits and procedures outlined in this guidebook.
All fees are subject to and applicants should verfy amounts with Town staff.
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Town of Harrisburg, North Carolina
Schedule of Fees
Fiscal Year 2023
GENERAL FEES
Copy Machine Fee

$0.25 per copy

Passport Acceptance Fee
Renewal fee

$35 per Application
$7.50 per Application

Electric Vehicle Charging Station
Town Hall - 5.5 kW Charger
Harrisburg Park - 6.6 kW Charger

$0.60 per hour
$0.70 per hour

Solicitation Permit Application Fee

$25 per Application

Credit Card Fees

Convenience Fee - $2.00 per transaction
Surcharge - 2.00% of amount of charge

Copy of Recorded Town Sponsored Meeting (DVD)

$5

Miscellaneous Zoning Fees
Copy of UDO

$50

Map Fees
17" x 22" Maps (ANSI C)

$15

22" x 34" Maps (ANSI D)

$20

34" x 44" Maps (ANSI E)

$25

Double Fees: Where construction begins without the appropriate permits in place, costs shall be doubled.
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PLANNING
Subdivision Case Fees
Annexation Fee

$300 per application; additional $25 per acre for tracts
larger than 5 acres

Conveyance Plat

$25 per new lot

Preliminary Plat Review

$1,500 plus $25 per lot

Preliminary Plat

Applicant Appeal to Elected Board - $350

Preliminary Plat

Minor Revision - $500 (no board hearing required)

Preliminary Plat

Major Revision - $1,000 (board hearing required)

Final Plat Review (Major Subdivision)

$350 per map sheet
(If a third submittal is required an additional review fee
will be collected)

Final Plat Review (Minor Subdivision)

$150 per map sheet
(If a third submittal is required an additional review fee
will be collected)

Recombination Plats

$150 per map sheet

Letter of Credit Review

$250 + Engineer's cost
(Includes partial release requests)

Time Extension for Plat Approval

$150

Sketch Plat Review

$450

Construction Plans

$2,000 plus $50 per acre
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ZONING
Zoning Case Fees
Vested Rights

$400

Vested Rights Extension

$150

Zoning Map Amendment

$500 plus $10 per acre

(Residential - less than 10 acres)
Zoning Map Amendment
(Residential - 10 or more acres)

$2,500 plus $25 per acre

Combined Residential Rezoning/Preliminary Plat
Expedited Request

$4,000 plus $25 per lot

Zoning Map Amendment

$1,500 plus $25 per acre

(Non-Residential/Mixed Use)
Text Amendment to UDO

$500

Applicant Appeal to Elected Board

$300 plus advertised costs

Conditional District Rezoning

$2,500 plus $25 per acre1

Appeal to Elected Board by Applicant

$300 plus advertising costs

Neighborhood Meeting Notices
(Adjoining owners within 300 feet)

$100 plus $0.50 per mailing address

Town Council Public Hearing Notices and Legal
Advertising
(Adjoining owners within 300 feet)

$400 plus $0.50 per mailing address

Re-advertising Cost (due to applicant action)

$300 plus $0.50 per mailing address for notices

Appeal of Planning and Zoning Board Decision
Regarding Architectural Review

$250

Architectural Review (Non-Residential)

$300

Street Name Change Petition (privately initiated)

$500 + cost of new street sign(s)

Double Fees: Where construction begins without the appropriate permits in place, costs shall be doubled.
1

Conditional Rezoning Fees are in addition to the base fees for a zoning map amendment.
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ZONING
Zoning Permit Fees
Single, Two Family structures and mobile homes

$100

Single Family attached/Multi-Family

$200 plus $5 per unit

Residential Addition/Accessory Structures

$100

Commercial, Institutional and Industrial

$250

Temporary Construction Trailers

$75

Temporary Use Permits

$75

Home Occupation Permits

$75

Certificate of Compliance - Non-Residential

$100

Certificate of Compliance - Residential

$50

Zoning Verification Letter

$100

Certificate of Non-Conformity Adjustment

$400

Golf Cart Registration

$20

Sign Permits
Permanent Sign

$100

Outdoor Advertising Sign (Billboard)

$1,000

Zoning Site Plan Review
Site Plan Review (If a third submittal is
required, an additional fee will be collected)

$500 plus $5 per acre

Board of Adjustment Fees
Conditional Use Application

$1,000 plus $5 per acre

Variance Application
Residential

$500

Non-Residential
Appeal of Administrator
Decision/Interpretation Request

$600
$250

Double Fees: Where construction begins without the appropriate permits in place, costs shall be doubled.
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WATER & SEWER
Water and sewer charges shall be as authorized by Code Sections 50.44, 51.30 and 51.31, of the Town Code of
Ordinances.

Water & Sewer Rates
(Inside Town Limits)
Residential Water Rates

0-2,000 - $12.52 (first 2,000 gallons)
2,001-6,000 - $7.68 per additional 1,000 gallons
6,001-9,000 - $8.91 per additional 1,000 gallons
9,001 and above - $10.26 per additional 1,000 gallons

Residential Sewer Rates

0-2,000 - $9.99 (first 2,000 gallons)
2,001 and above - $8.46 per additional 1,000 gallons
0-2,000 - $25.79 (first 2,000 gallons)

Commercial Water Rates

2,001-15,000 - $9.12 per additional 1,000 gallons
15,001 and above - $10.65 per additional 1,000 gallons
Commercial Sewer Rates

0-2,000 - $17.19 (first 2,000 gallons)
2,001 and above - $9.96 per additional 1,000 gallons

Water & Sewer Rates
(Outside Town Limits)
Residential Water Rates

0-2,000 - $17.91 (first 2,000 gallons)
2,001 and above - $11.83 per additional 1,000 gallons

Residential Sewer Rates

0-2,000 - $14.75 (first 2,000 gallons)
2,001 and above - $12.06 per additional 1,000 gallons
0-2,000 - $36.92 (first 2,000 gallons)

Commercial Water Rates

2,001-15,000 - $11.40 per additional 1,000 gallons
15,001 and above - $12.48 per additional 1,000 gallons
Commercial Sewer Rates

0-2,000 - $25.30 (first 2,000 gallons)
2,001 and above - $13.49 per additional 1,000 gallons

Flat Sewer Rates

$63.03

Storm Water Charge
Charge Per Equivalent Residential Unit (ERU)

$5.62 / Month
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WATER & SEWER
Other Water and Sewer Charges and Fees
Account Delinquency Fee

Cha rge for wa ter/s ewer a ccount a fter del i nquency
due to nonpa yment

Late Fee

La te fee (wi l l be cha rged on a ccounts wi th unpa i d
ba l a nces beyond the 15th of the month)

NSF Fee

After cus tomer ha s been cha rged a n NSF fee three
ti mes , the Town wi l l no l onger a ccept checks from
tha t cus tomer

$100

$10

$25

Water and Sewer Deposit/Set-up Fee
W/S Depos i t (refunda bl e)

$45

W/S Set-up fee (one-ti me fee, non-refunda bl e)

$30

Meter Test Charges

Meter Tes t Cha rge (onl y i f meter i s worki ng
properl y; no cha rge i f meter i s not worki ng
Interroga te Meter - Cus tomer Reques ted (Fi rs t
reques t a t no cos t)

$25

Tes ti ng Meter - Cus tomer Reques ted

$100

$50

Other Water and Sewer Charges
Non-emergency a fter hours wa ter reconnecti ons

$100

Meter Cha nge Out - Cus tomer Reques ted

$275

Wa ter us e permi t for ta nk/ta nkers
Move exi s ti ng wa ter s ervi ce to a nother l oca ti on on
the s a me property

$50
At cos t (l a bor, equi pment a nd ma teri a l s )

Fees for Violations of Mandatory Water Restrictions (When Applicable)
Res i denti a l
Fi rs t offens e

$100

Second a nd s ubs equent offens e

$300

Commerci a l /Indus tri a l
Fi rs t offens e

$500

Second a nd s ubs equent offens e

$1,500
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WATER & SEWER
Water Charges
Meter Size
(in.)

Water System
Development
Charges

Facility Charge

Water Meter
Delivery Charge

Total

Charge 1

5/8

$3,895

$545

$0

$4,440

$1,115

1

$9,755

$760

$0

$10,515

$1,165

1 1/2

$19,510

$955

$0

$20,465

$1,890

2

$31,215

$1,410

$0

$32,625

$2,140

3

$62,445

Cost + 10%

$100

To Be Determined

To Be Determined

4

$97,565

Cost + 10%

$100

To Be Determined

To Be Determined

6

$195,140

Cost + 10%

$100

To Be Determined

To Be Determined

8

$312,230

Cost + 10%

$100

To Be Determined

To Be Determined

Connection

1

Time and Materials. 50% of the charges can be waived if connections and services are installed by applicant. 3-inch and
larger services will be charged on a time and materials basis.

Sewer Charges
Connection

Meter Size Sewer Service Size
Sewer System
(in.)
(in.)
Development Fees

Charge 1

5/8

4

$2,700

$1,115

1

4

$6,750

$1,165

1 1/2

4

$13,505

$1,890

2

4

$21,610

$2,140

3

4

$43,220

To Be Determined

4

4

$67,525

To Be Determined

6

4

$135,050

To Be Determined

8

4

$216,090

To Be Determined

1

Time and Materials. 50% of the charges can be waived if connections and services are installed by applicant. 3-inch and
larger services will be charged on a time and materials basis.
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WATER & SEWER
Irrigation Service Charges

Meter Size (in.)

Water System
Development
Charges

Facility
Charge

Water Meter
Delivery Charge

Total

Charge 1

5/8" T-Splice

$3,895

$545

$0

$4,440

$0

5'8

$3,895

$545

$0

$4,440

$1,115

1

$9,755

$760

$0

$10,515

$1,165

1 1/2

$19,510

$955

$0

$20,465

$1,890

2

$31,215

$1,410

$0

$32,625

$2,140

3

$62,445

Cost + 10%

$100

To Be Determined To Be Determined

4

$97,565

Cost + 10%

$100

To Be Determined To Be Determined

6

$195,140

Cost + 10%

$100

To Be Determined To Be Determined

8

$312,230

Cost + 10%

$100

To Be Determined To Be Determined

Connection

1

Time and Materials. 50% of the charges can be waived if connections and services are installed by applicant. 3-inch
and larger services will be charged on a time and materials basis.

Temporary Hydrant Meter Charge
Construction use for 60 days or less
Temporary meter service charge

$200

Security deposit

$1,000

Monthly charges consist of:
Service charge for meter size
Usage rates based on meter reading and size
Hydraulic Fire Flow Testing (per test)

$225

Private Fire Protection Service Charges
Meter Size (in.)

Fee

<4

$55

4
6

$55
$100

8

$150

10

$225

12

$350

Traffic Control
Temporary traffic control for parades, block parties and special events
Barricades

$5/day

Detour signs

$5/day

Cones

$0.50 each/day
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ENGINEERING
Residential & Commercial Construction Plans
Water and Sewer

$3,000 plus $100 per acre of entire site

Roadway and Storm Water System

$3,000 plus $100 per acre of entire site

Storm Water Quality and Detention

$2,500 plus $100 per acre of entire site

Grading and Erosion Control

$1,000 plus $100 per acre of entire site

Other Engineering Review & Inspection Fees
$2,150 Minor Commercial Plan1

Expedited Review Fee

$6,500 Residential Subdivision/Major Commercial Plan
Revision to Approved Plan

20% of original review fee

Harrisburg Encroachment Application Review

$250

NC Utility Encroachment Application Review

$100

NCDOT Driveway Permit Review

$50

NCDENR - Division of Water Quality Application
Review/Execution

$100

NCDENR - Division of Public Water Supply Application
Review/Execution

$100

"Letter of Intent to Serve" with Water and Sewer
(If the proposed site requires a Water Model be run, the fee
will be assessed)

$500

Conditional Re-zoning Plat Review

$200

Preliminary Plat Review

$300

Annual Storm Water BMP Inspection/Certification Review

$300

Town of Harrisburg Inspection (Failure to submit report)

Actual cost incurred by Town plus 2x the certification fee

Infrastructure Inspections
Roadway

$1.00 per LF

Storm Sewer

$1.00 per LF

Water Line

$1.00 per LF

Sanitary Sewer

$1.00 per LF

Final Grading

$50 per acre

Bridge or Culvert, 42" or greater

$10 per LF

Greenway

$0.25 per LF

Lot Grading
Permit

$250

Inspection

$150

Third Part Testing / Inspections

Actual cost incurred by Town

Review fees cover initial submittal and the second submittal addressing comments. If a third submittal is required, an additional
fee will be collected. Fees are due at time of submittal for review to commence.
1

In addition to the actual costs.
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PARKS & RECREATION
For all Parks and Recreation fees, "Resident" refers to participants who are taxpayers of the Town of Harrisburg.

Athletics
Town1
Resident2

Non-Resident

Pewee Sports (Age 3/4)

$45

$75

Baseball

$85

$115

Basketball

$85

$115

$125

$155

Cheerleading
Flag Football (Age 5/6)

$85

$115

$155

$185

Soccer

$85

$115

Late Registration Fee

$25

$25

Football

1

Refunds of registration fees are subject to a $10 administrative fee.

2

There is a $250 per family, per season maximum for all sports registration fees. This $250 maximum does not apply
to Pop Warner registration or Out-of-County residents.

Note: Hardship Fee may be considered (requires verification and staff approval)

Facilities Rental3
Town
Non-Resident

Resident

Small Shelter Rental
Hourly Rate

$20

$30

Half Day

$80

$120

Full Day

$120

$180

Large Shelter Rental
Hourly Rate

$30

$40

Half Day

$100

$140

Full Day

$140

$200

Field Rental Per Field Hourly Rate

$50

$100

Light Fee per Field

$15

$25

Field Rental

Amphitheater4
Half Day
Security Deposit
Full Day
Security Deposit

$3,000

$5,000

$300

$300

$7,500

$10,000

$500

$500

3

Refunds of rental fees are subject to a $10 administrative fee.

4

Revenue sharing with the Town on fund raising or revenue-based events will be negotiated on a case by case basis.
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PARKS & RECREATION
Facilities Rental1 (continued)
Town
Resident

Non-Resident

SplashPad
Two (2) Hour Individual Pass

$0.00

$3.00

Group Rental - per person

$3.00

$3.00

Municipal Complex (Occupancy Max - 50)
Meeting space - 800 square feet

$25 per hour + Cleaning Deposit (nonrefundable)

Key Deposit

$25 (refundable)

Set-up/Breakdown & Cleaning Fee

$50

Audio/Visual

$25 (laptop not included)

8 Foot Table

$5 each

6 Foot Table

$4 each

4 Foot Table

$3 each

Chairs

$1.25 each

1

Refunds of facilities rental fees are subject to a $10 administrative fee.
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FIRE
Fire Inspection Program Fees
Periodic Inspection, State Mandated

$0.00 1st and 2nd inspections
$25 for the 3rd inspection plus $150 for each violation
not corrected

Foster Care Safety Inspection

$25

Group Home Safety Inspection

$25

Daycare State License Inspection

$50

Fire Certificate of Occupancy (Final Inspection)

$100

ABC Permit Inspection

$150

Commercial Building and Site Plan Review Fees1
Commercial Plans or Commercial Up-fit Plan Reviews are Done by Square Footage (Sq Ft).
Less than 4,999

$300

5,000 to 9,999

$350

10,000 to 24,999

$450

25,000 to 49,000

$600

50,000 or greater

$0.020 per Sq Ft

Fire Site Review for Rezoning Commercial/Subdivision$250
Fire Site Review for Commercial / Subdivisions
$250
1

For Multi-Tenant Buildings, Fees are per Tenant
If a third submittal is required, an additional review fee of $150 will be collected.

Plans Review1
Fixed Fire Suppression System (Hood SystemsAnsul)

$200 - plus $100 performance test

Fire Alarm System

$250 - plus $100 performance test

Sprinkler System

$250 - plus $100 performance test

Residential Sprinkler System (1 & 2 Family Dwellings) $200 - plus $100 performance test
Stand Pipe System

$200 - plus $100 performance test

Fire Pump & Related Equipment

$200 - plus $100 performance test

1

For Multi-Tenant Buildings, Fees are per Tenant
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FIRE
Fire Prevention Education Program Fees
Public Education Events

None

Fire Prevention for Business/Industry

$25 / hour plus Material Cost Reimbursement

Installation, Construction and Operation Permit Fees
Blasting - 90 days

$250 (per site)

Explosive Storage

$200

Carnivals & Fairs

$200

Covered Mall Buildings

$200

Exhibits & Trade Shows

$150 (each)

Fireworks Display: Outdoor/Indoor

$300 (per day)

Pyrotechnical Special Effects Materials

$200

Hydrant Flow Test

$50 (per hydrant)

Spraying & Dipping Operations

$150

Temporary Membrane Structure, Tents/Canopies

$50 (each)

Under/Above Ground Storage Tank Installation,
Upgrade or Removal

$200 (per tank)

Fumigation & Thermal Insecticidal Fogging

$150

Liquid or Gas Fueled Vehicles or Equipment in
Assembly Buildings

$150 (per vehicle)
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FIRE
Fines
Occupying a Structure Without a Certificate of
Occupancy

$500 (each day)

Life Safety Violations of Chapter 10 Involving Exit
Obstructions as Described in the North Carolina
Fire Code

$500 (each)

All Open Burning Violations as Described in the
Fire Protection Ordinance

$100 (each)

All Other Violations of the North Carolina Fire
Code

$150 (each)

Parking in a Marked Fire Lane

$100

Life Safety Equipment Installed without Permit or
Plans

$500

Any system installation prior to plans being reviewed or permit issued will result in fees doubled.
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2022 EDITION

DEVELOPMENT FORMS
AND APPLICATIONS
APPENDIX D
Universal Development Application
The following pages contain the applications and forms that are used to apply for
permits and procedures outlined in this guidebook. Required attachments are subject
to change and applicants should verfy requirements with Town staff.
Applications and forms included:
• Pre-Application Meeting Summary Form
• Annexation Application
• Administrative Application
• Legislative Application
• Quasi-Judicial Applictions
• Subdivision Applications

Appendix D
D.1
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Pre-Application Conference Summary

Planning & Zoning Department
4100 Main Street Ste 102, Harrisburg, NC 28075
(704) 455-5614

A pre-application meeting is required prior to submitting certain land development applications to the Town of Harrisburg. This pre-application meeting summary will be filled out at the pre-application meeting or in advance, and will be
used as a cover sheet for your development application.

1. General Information
a.

Project Name:

b.

Development Request Type:

Rezoning

Residential

Non-Residential

Other
c.

Project Location/Address:

d.

Tax Map and Parcel Number (PIN):

e.

Size of Parcel (square feet or acreage):

f.

Street Frontage (feet):

g.

Current Land Use:

h.

Flood Zone:

2. Type of Application Required (select all that apply)
a.

Administrative Applications:

Minor Site Plan

Administrative Adjustment
Zoning Clearance
Building Permit
Driveway Permit
Certificate of Nonconformity Adjustment
b.

Legislative Applications:

Floodplain Development Permit
Sign Permit

Major Site Plan

Temporary Use Permit
Construction Plans
Certificate of Compliance and Occupancy

UDO Text Amendment

Zoning Map Amendment (rezoning)

Conditional Zoning Approval

Certificate of Appropriateness

Variance

c.

Quasi-Judicial Applications:

Floodplain Variance
Appeal of Administrative Decision

d.

Subdivision Applications:

Minor

Special Use Permit

Major

3. Site Plan Requirements
a.

Will this request require a site plan?

Yes

b.

Miscellaneous site plan requirements:

Architectural Elevations

Landscaping Plan

Flood Prevention Plan

Tree Survey

No
Lighting Plan

Other
c.

Has a copy of the required application(s), including required attachments
been provided and reviewed with Applicant by Staff?

Yes

No

N/A

d.

Will this request require a Traffic Impact Analysis?

Yes

No

N/A

e.

Has a copy of the TIA Procedures Manual been provided and reviewed
with Applicant by Staff?

Yes

No

N/A
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3. Site Plan Requirements (cont’d.)
f.

Has the applicant been made aware that a Scoping Meeting will need to
take place between theapplicant, the Town, NCDOT, and the Consultant,
and that a Scoping Agreement will need to besigned prior to submitting
an application?

Yes

No

N/A

e.

Has a copy of the Commercial Design Standards been provided and
reviewed with Applicant by Staff?

Yes

No

N/A

Yes

No

Yes

No

4. Storm Water Requirements
a.

Is the site a development that cumulatively disturbs more than 10,000 SF
or a redevelopmentthat cumulatively disturbs 1 acre or more?

b.

Has the Town of Harrisburg Stormwater Drainage Manual been made
available to theapplicant, and has staff explained the need for a Storm
Water Concept Meeting?

N/A

5. Fees
See Town of Harrisburg’s Schedule of Fees.

6. Additional Requirements

7. Participant Information and Acceptance of Requirements
a.

Applicant:
Address:

City, State, Zip:

Phone Number:

Email Address:

Signature:
b.

Planning Staff:
Signature:

c.

Engineering Staff:
Signature:

d.

Fire Staff:
Signature:

e.

NCDOT Staff:
Signature:

f.

Other Signature:

g.

Date:
Page 2 of
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Planning & Zoning Department
4100 Main Street Ste 102, Harrisburg, NC 28075
(704) 455-5614

Annexation Application

1. Request for Annexation
We the undersigned owners of real property respectfully request that the area
described in paragraph 2 below be annexed to the Town of Harrisburg.

2. Property Information
a.

Property Location/Address:

b.

Tax Map and Parcel Number (PIN):

c.

Current Zoning:

d.

Current Land Use:

e.

Area to be annexed is:

f.

Boundaries of territory to be annexed (attach separate sheet or describe below):

Contiguous

Non-Contiguous

3. Contact Information
a.

Contact Person:
Company:

b.

Address:

City, State, Zip:

Phone Number:

Email Address:

Applicant Name (if different than above):
Company:

c.

Address:

City, State, Zip:

Phone Number:

Email Address:

Owner Name:
Company:
Address:

City, State, Zip:

Phone Number:

Email Address:
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4. Signature of Owner(s)
Owner Name:

Address:

Owner Signature:
Owner Name:

Date:
Address:

Owner Signature:
Owner Name:

Date:
Address:

Owner Signature:
Owner Name:

Date:
Address:

Owner Signature:
Owner Name:

Date:
Address:

Owner Signature:
Owner Name:

Date:
Address:

Owner Signature:
Owner Name:
Owner Signature:

Date:
Address:
Date:

5. Affidavit of Completeness and Accuracy (to be completed by the individual submitting the application)
STATEMENT OF COMPLETENESS AND ACCURACY:
I hereby certify all property owners have full knowledge the property they own is the subject of this application. I hereby certify the
statements or information made in any paper or plans submitted herewith are true and correct to the best of my knowledge. I understand
this application, related application material and all attachments become official records of the Planning and Zoning Department of
Harrisburg, North Carolina, and will not be returned.
I understand that any knowingly false, inaccurate or incomplete information provided by me will result in the denial, revocation or
administrative withdrawal of this application, request, approval or permit. I further acknowledge that additional information may be
required to process this application. I further consent to the Town of Harrisburg to publish, copy or reproduce any copyrighted documents
submitted as a part of this application for any third party. I further agree to all terms and conditions, which may be imposed as part of
the approval of this application.

Applicant Name:

Submittal Date:

Applicant Signature:

7. Required Attachments
All Annexation Application submittals must be accompanied by:
• Applicable fee(s) (see Master Fee Schedule in Appendix B of the Development Guidebook);
• Sealed survey showing area proposed for annexation in relation to the primary corporate limits of the Town of
Harrisburg.
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6. Staff Use Only:
Record of Process
Date Received:
Application Number:
Yes

Is Application Complete?

No

Public Hearing Date(s):
Published Notice Date:
Mailed Notice Date:
Posted Notice Date:
Final Action Applicant Notification Mailed Date:
Town Staff Signature:
Record of Decision
Reviewed By:
Recommendation:

Approve

Deny

Final Action:

Approve

Deny
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Planning & Zoning Department
4100 Main Street Ste 102, Harrisburg, NC 28075
(704) 455-5614

Administrative Approval Application

1. Application Type (select all that apply)
Minor Site Plan
Zoning Clearance

Major Site Plan
Temporary Use Permit

Driveway Permit

Construction Plans

Floodplain Development Permit
Certificate of Nonconformity Adjustment
Certificate of Compliance and Occupancy

Administrative Adjustment
Sign Permit
Building Permit

2. Project Information
a.

Project Name:

b.

Project Location/Address:

c.

Tax Map and Parcel Number (PIN):

d.

Zoning:

Existing:

Proposed:

e.

Land Use:

Existing:

Proposed:

f.

Description of Request (attach separate sheet if needed):

3. Contact Information
a.

Project Manager/Contact Person:
Company:

b.

Address:

City, State, Zip:

Phone Number:

Email Address:

Applicant Name (if different than above):
Company:

c.

Address:

City, State, Zip:

Phone Number:

Email Address:

Owner Name:
Company:
Address:

City, State, Zip:

Phone Number:

Email Address:
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4. Owner’s Consent
(“Owner”) certifies that it is the owner of the property located at
(“Subject Property”) and expressly consents to the use of the
Subject Property as described in this application and to all conditions that may be agreed to as a part of the approval of
this application, which may be imposed by the decision making board.
Owner hereby authorizes,

as agent, to file this application and represent

Owner at any and all meetings and hearings required for the approval of this application.
Owner’s Signature:

Date:

5. Affidavit of Completeness and Accuracy (to be completed by the individual submitting the application)
Project Name:

Submittal Date:

STATEMENT OF COMPLETENESS AND ACCURACY:
I hereby certify all property owners have full knowledge the property they own is the subject of this application. I hereby certify the
statements or information made in any paper or plans submitted herewith are true and correct to the best of my knowledge. I understand this application, related application material and all attachments become official records of the Planning and Zoning Department
of Harrisburg, North Carolina, and will not be returned.
I understand that any knowingly false, inaccurate or incomplete information provided by me will result in the denial, revocation or administrative withdrawal of this application, request, approval or permit. I further acknowledge that additional information may be required to
process this application. I further consent to the Town of Harrisburg to publish, copy or reproduce any copyrighted documents submitted
as a part of this application for any third party. I further agree to all terms and conditions, which may be imposed as part of the approval
of this application.

Applicant Name:
Applicant Signature:
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6. Staff Use Only:
Record of Process
Date Received:
Application Number:
Yes

Is Application Complete?

No

Public Hearing Date(s):
Published Notice Date:
Mailed Notice Date:
Posted Notice Date:
Final Action Applicant Notification Mailed Date:
Town Staff Signature:
Record of Decision
Reviewed By:
Recommendation:

Approve

Deny

Final Action:

Approve

Deny
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7. Required Attachments
All development application submittals must be accompanied by:
• Applicable fee(s) (see Master Fee Schedule in Appendix B of the Development Guidebook);
• Attachments listed in under the pertinent application;
• Case numbers of other related development applications; and
• Any additional information or attachments required by the Town Attorney, Director or other Town staff, Historic
Preservation Commission, Planning and Zoning Board, Board of Adjustment, or Town Council.
Consult staff during pre-application meeting for any required paper copies consult staff during pre-application meeting for any required paper
copies.

Minor Site Plan/ Major Site Plan (Prelim/Final)
1. Copies of the invitation letter, minutes, and sign-up
sheet from required neighborhood meeting.
2. A digital (PDF) copy of a complete site-specific
development plan that includes:
a. Lot Area (sq. ft.)
b. Existing structures shown with dimensions
(including area and height)
c. Proposed structures shown with dimensions
(including area and height)
d. Property lines with dimensions
e. Streets and Right-of-ways
f. Distances between buildings and property lines,
as well as distances between buildings and other
buildings
g. If determined required at the pre-application
meeting:
i. Landscape plan (with number, location, and
type of proposed plantings)
ii. Parking Plan (with number, location, average
stall size, and striping of proposed spaces
shown)
iii. Proposed building elevations
iv. Building materials details
v. Lighting Plan
h. Copies of the Traffic Impact Analysis (TIA) (if
determined required at the pre-application
meeting)

Floodplain Development Permit
1. A digital (PDF) copy of a complete site-specific
development plan that includes:
a. Lot Area (sq. ft.)
b. Existing structures shown with dimensions
(including area and height)
c. Proposed structures shown with dimensions
(including area and height)
d. Property lines with dimensions
e. Streets and Right-of-ways
f. Distances between buildings and property lines,
as well as distances between buildings and other
buildings
g. Locations of all water bodies
h. Extent of water relocation or landform alterations
i. Specifications including details for anchoring
structures (if applicable)
2. Proposed elevations of lowest floor (including
basement)
3. Details of water resistant materials used,
floodproofing of utilities, and enclosures located
below first floor
4. Certification from a registered engineer that the
proposed activity in a regulatory floodway will not
result in any increase in the height of the 100-year
flood. A copy of all data and calculations supporting
this finding must also be submitted.

Administrative Adjustment
Temporary Use Permit
1. Written letter describing the request in detail including 1. Temporary use type (see UDO Section 140.04.08 for
the reasoning (must be submitted along with primary
types)
application)
2. Names/Cell Numbers/Emails for two individuals
present on-site during temporary use
Minor Modification of an Approved Application
3.
Dates
of operation
1. Written letter describing the minor modifications
4.
Start
and
end time
2. Updated copies of required attachments for original
5.
Estimated
attendance/number of employees
approval
6. Details on parking area and number of expected
Zoning Clearance
vehicles (if applicable)
1. Plot Plan of proposed project that includes:
7. Size and details of tents (if applicable)
a. Lot Area (sq. ft.)
8. Explanation of event (if applicable) which includes if
b. Existing structures shown with dimensions
alcohol will be served or if amplified sound (music,
(including area and height)
performances, speakers, etc.) will be used
c. Proposed structures shown with dimensions
9. Detailed layout map/site plan (including parking areas,
(including area and height)
tents, road closures, structures, bathrooms, stages,
d. Property lines with dimensions
etc.)
e. Streets and Right-of-ways
10. Proof of liability insurance (if applicable)
f. Distances between buildings and property lines,
as well as distances between buildings and other
buildings
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7. Required Attachments
Sign Permit
1. Number signs proposed
2. Sign Type(s) (see UDO Section 141.05.04 Permanent
Signs for types)
3. Sign(s) dimensions (height, width, and area in square
feet)
4. Scaled building elevation with proposed signage
5. Site plan showing where sign(s) will be located
6. Detailed drawing/rendering of sign showing
dimensions
7. Number of existing signs to remain and their
dimensions

Certificate of Nonconformity Adjustment
1. Signed letter describing the existing nonconforming use
or structure and it’s proposed enlargement, expansion,
or alteration
2. A detailed plan of the existing site, showing the degree
of non-conformity with respect to the dimensional and
design regulation of the UDO
3. A detailed explanation of the current use including
documentation of traffic generated by the current use
(if applicable)

Driveway Permit
Construction Plans
1. A digital copy (PDF) of the plans that includes:
1. A stormwater concept plan meeting is required per the
a. Location of the property, including street name and
Ordinance in advance of submitting construction plans
address
2. Plans shall be submitted on 24” x 36” plan sheets with
b. The character of the present and future property use
scale, north arrow, and project name clearly displayed
and the current zoning
on all plan sheets
c. Location of all existing and proposed buildings
3. Scale shall be 1”=4’ or 1”=5’ vertical; 1”=40’ or 1” =50’
d. Pavement and right-of-way width
horizontal
e. Interior parking arrangements and traffic circulation
4. Construction documents including site plan, grading
patterns, and number of spacing required
plan, erosion and sediment control plan, road plan
f. Location of existing utilities, retaining walls, storm
and profiles, storm drainage profiles, landscaping and
drainage facilities,poles, and other physical features
signage plans shall be combined into one submittal
which affect the driveway location
5. Road plan and profiles shall be shown with the profile
g. All existing driveways, property lines, and driveways to
above the road, displayed on the same sheet
be closed
6. Water and sewer plans shall be combined into one
h. All proposed driveways, including all parcels reserved
submittal
for future development
7. Requirements of engineering design manual
i. Location of existing and proposed sidewalks, curbs, and
wheelchair ramps on or adjacent to the property
j. Driveways on the opposite side of the street
k. All existing and/or required turn lanes and transition
Building Permit
tapers
1. Contact Cabarrus County Commerce Department for a
l. Proposed median openings with storage lanes and
Building Permit
transition tapers
2.
Prior to applying for a Building Permit, a Zoning
m. Location of all easements
Clearance permit is required
n. Major developments may require a traffic study prepared by a transportation professional that includes trip
generation, existing and proposed traffic assignments,
Certificate of Compliance and Occupancy
complete demographics of the development, and other
An approved site plan as submitted for Zoning
1.
information helpful in evaluating the proposed developClearance (if new construction)
ment
2. A plot plan showing all exterior improvements (if no
o. For commercial and/or industrial facilities, the proposed
new exterior construction is proposed)
location of off-street loading and unloading facilities
2. Four additional plans will be required for driveway
approaches to state highway system streets within the
corporate limits, and six NCDOT Driveway Permit forms
3. Plans shall be submitted on 24” x 36” plan sheets with
scale, north arrow, and project name clearly displayed
on all plan sheets
4. Scale shall be 1”=10’ or less than l”=40’, 1”=20’ is
preferred
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Planning & Zoning Department
4100 Main Street Ste 102, Harrisburg, NC 28075
(704) 455-5614

Legislative Approval Application

1. Application Type (select all that apply)
UDO Text Amendment

Zoning Map Amendment (rezoning)

Conditional Zoning Approval

Certificate of Appropriateness

2. Project Information
a.

Project Name:

b.

Project Location/Address:

c.

Tax Map and Parcel Number (PIN):

d.

Zoning:

Existing:

Proposed:

e.

Land Use:

Existing:

Proposed:

g.

Description of Request (attach separate sheet if needed):

3. Contact Information
a.

Project Manager/Contact Person:
Company:

b.

Address:

City, State, Zip:

Phone Number:

Email Address:

Applicant Name (if different than above):
Company:

c.

Address:

City, State, Zip:

Phone Number:

Email Address:

Owner Name:
Company:
Address:

City, State, Zip:

Phone Number:

Email Address:
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4. Owner’s Consent
(“Owner”) certifies that it is the owner of the property located at
(“Subject Property”) and expressly consents to the use of the
Subject Property as described in this application and to all conditions that may be agreed to as a part of the approval of
this application, which may be imposed by the decision making board.
Owner hereby authorizes,

as agent, to file this application and represent

Owner at any and all meetings and hearings required for the approval of this application.
Owner’s Signature:

Date:

5. Affidavit of Completeness and Accuracy (to be completed by the individual submitting the application)
Project Name:

Submittal Date:

STATEMENT OF COMPLETENESS AND ACCURACY:
I hereby certify all property owners have full knowledge the property they own is the subject of this application. I hereby certify the
statements or information made in any paper or plans submitted herewith are true and correct to the best of my knowledge. I understand this application, related application material and all attachments become official records of the Planning and Zoning Department
of Harrisburg, North Carolina, and will not be returned.
I understand that any knowingly false, inaccurate or incomplete information provided by me will result in the denial, revocation or administrative withdrawal of this application, request, approval or permit. I further acknowledge that additional information may be required to
process this application. I further consent to the Town of Harrisburg to publish, copy or reproduce any copyrighted documents submitted
as a part of this application for any third party. I further agree to all terms and conditions, which may be imposed as part of the approval
of this application.

Applicant Name:
Applicant Signature:
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6. Staff Use Only:
Record of Process
Date Received:
Application Number:
Yes

Is Application Complete?

No

Public Hearing Date(s):
Published Notice Date:
Mailed Notice Date:
Posted Notice Date:
Final Action Applicant Notification Mailed Date:
Town Staff Signature:
Record of Decision
Reviewed By:
Recommendation:

Approve

Deny

Final Action:

Approve

Deny
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7. Required Attachments
All development application submittals must be accompanied by:
• Applicable fee(s) (see Master Fee Schedule in Appendix B of the Development Guidebook);
• Attachments listed in under the pertinent application;
• Case numbers of other related development applications; and
• Any additional information or attachments required by the Town Attorney, Director or other Town staff, Historic
Preservation Commission, Planning and Zoning Board, Board of Adjustment, or Town Council.
Consult staff during pre-application meeting for any required paper copies consult staff during pre-application meeting
for any required paper copies.
Conditional Zoning Approval
1. List of all abutting property owners’ name, mailing
address, and PINs
2. Recent survey or legal description of property
requested to be rezoned
3. Copies of the invitation letter, minutes, and sign-up
sheet from required neighborhood meeting
4. If determined required at the pre-application meeting:
a. Copies of the Traffic Impact Analysis (TIA)
b. Proposed site plan
c. Landscape plan (with number, location, and type of
proposed plantings)
d. Proposed building elevations
5. A digital (PDF) copy of a complete site-specific development plan
6. List of specific proposed permitted uses (chosen from
permitted used of proposed district)
7. Any specific conditions willing to be imposed as part
of application (e.g. no outside storage, increased buffer
width, etc.)

Zoning Map Amendment (rezoning)
1. List of all abutting property owners’ name, mailing
address, and PINs
2. Recent survey or legal description of property
requested to be rezoned
3. Copies of the invitation letter, minutes, and sign-up
sheet from required neighborhood meeting.
4. If determined required at the pre-application meeting:
a. Copies of the Traffic Impact Analysis (TIA)
b. Proposed site plan
c. Landscape plan (with number, location, and type of
proposed plantings)
d. Proposed building elevations
UDO Text Amendment
1. Proposed text of amendment ordinance
2. Written rationale for the change
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6. Staff Use Only:
Record of Process
Date Received:
Application Number:
Yes

Is Application Complete?

No

Public Hearing Date(s):
Published Notice Date:
Mailed Notice Date:
Posted Notice Date:
Final Action Applicant Notification Mailed Date:
Town Staff Signature:
Record of Decision
Reviewed By:
Recommendation:

Approve

Deny

Final Action:

Approve

Deny

Board/Commission Chairman Signature:

Board/Commission Secretary Signature:
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Quasi-Judicial Approval Application

Planning & Zoning Department
4100 Main Street Ste 102, Harrisburg, NC 28075
(704) 455-5614

1. Application Type (select all that apply)
Variance

Floodplain Variance

Special Use Permit

Appeal of Administrative Decision

2. Project Information
a.

Project Name:

b.

Project Location/Address:

c.

Tax Map and Parcel Number (PIN):

d.

Zoning:

Existing:

Proposed:

e.

Land Use:

Existing:

Proposed:

f.

Description of Request (attach separate sheet if needed):

3. Contact Information
a.

Project Manager/Contact Person:
Company:

b.

Address:

City, State, Zip:

Phone Number:

Email Address:

Applicant Name (if different than above):
Company:

c.

Address:

City, State, Zip:

Phone Number:

Email Address:

Owner Name:
Company:
Address:

City, State, Zip:

Phone Number:

Email Address:
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4. Owner’s Consent
(“Owner”) certifies that it is the owner of the property located at
(“Subject Property”) and expressly consents to the use of the
Subject Property as described in this application and to all conditions that may be agreed to as a part of the approval of
this application, which may be imposed by the decision making board.
Owner hereby authorizes,

as agent, to file this application and represent

Owner at any and all meetings and hearings required for the approval of this application.
Owner’s Signature:

Date:

5. Affidavit of Completeness and Accuracy (to be completed by the individual submitting the application)
Project Name:

Submittal Date:

STATEMENT OF COMPLETENESS AND ACCURACY:
I hereby certify all property owners have full knowledge the property they own is the subject of this application. I hereby certify the
statements or information made in any paper or plans submitted herewith are true and correct to the best of my knowledge. I understand this application, related application material and all attachments become official records of the Planning and Zoning Department
of Harrisburg, North Carolina, and will not be returned.
I understand that any knowingly false, inaccurate or incomplete information provided by me will result in the denial, revocation or administrative withdrawal of this application, request, approval or permit. I further acknowledge that additional information may be required to
process this application. I further consent to the Town of Harrisburg to publish, copy or reproduce any copyrighted documents submitted
as a part of this application for any third party. I further agree to all terms and conditions, which may be imposed as part of the approval
of this application.

Applicant Name:
Applicant Signature:
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6. Staff Use Only:
Record of Process
Date Received:
Application Number:
Yes

Is Application Complete?

No

Public Hearing Date(s):
Published Notice Date:
Mailed Notice Date:
Posted Notice Date:
Final Action Applicant Notification Mailed Date:
Town Staff Signature:
Record of Decision
Reviewed By:
Recommendation:

Approve

Deny

Final Action:

Approve

Deny
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7. Required Attachments
All development application submittals must be accompanied by:
• Applicable fee(s) (see Master Fee Schedule in Appendix B of the Development Guidebook);
• Attachments listed in under the pertinent application;
• Case numbers of other related development applications; and
• Any additional information or attachments required by the Town Attorney, Director or other Town staff, Historic
Preservation Commission, Planning and Zoning Board, Board of Adjustment, or Town Council.
Consult staff during pre-application meeting for any required paper copies consult staff during pre-application meeting
for any required paper copies.
Variance
1. List of all abutting property owners’ name, mailing
address, and PINs
2. Sketch plan showing:
a. Boundaries of property
b. Size and location of all existing building(s)
c. Size and location of all proposed buildings, parking
facilities, and accessory structures
d. Number, location, and type of any proposed
screening or buffering
3. List of the UDO section(s) seeking relief from
4. Provide reasons for seeking variance
5. Explanation of how request meets the specific review
criteria in UDO Section 145.04.01, Variance

Floodplain Variance
1. List of all abutting property owners’ name, mailing
address, and PINs
2. Sketch plan showing:
a. Boundaries of property
b. Size and location of all existing building(s)
c. Size and location of all proposed buildings, parking
facilities, and accessory structures
d. Number, location, and type of any proposed
screening or buffering
3. List of the specific section(s) in UDO Chapter 143
seeking relief from
4. Provide reasons for seeking variance
5. Explanation of how request meets the specific review
criteria in UDO Section 145.04.02, Variance, Floodplain

Special Use Permit
1. List of all abutting property owners’ name, mailing
address, and PINs
2. Land use of all abutting properties
3. Explanation of how request meets the specific review
criteria in UDO Section 145.04.03, Special Use Permit
4. Sketch Plan, Traffic Impact Study, etc. if determined
necessary

Appeal of Administrative Decision
1. A written letter describing the request including
applicant’s interpretation of the provision(s) in
question and reasons for that interpretation. Applicant
may be required to prove any facts included in letter to
the BOA
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Planning & Zoning Department
4100 Main Street Ste 102, Harrisburg, NC 28075
(704) 455-5614

Subdivision Application

1. Application Type (select all that apply)
Major

Minor

2. Project Information
a.

Project Name:

b.

Project Location/Address:

c.

Tax Map and Parcel Number (PIN):

d.

Zoning:

Existing:

Proposed:

e.

Land Use:

Existing:

Proposed:

f.

Description of Request (attach separate sheet if needed):

3. Contact Information
a.

Project Manager/Contact Person:
Company:

b.

Address:

City, State, Zip:

Phone Number:

Email Address:

Applicant Name (if different than above):
Company:

c.

Address:

City, State, Zip:

Phone Number:

Email Address:

Owner Name:
Company:
Address:

City, State, Zip:

Phone Number:

Email Address:
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4. Owner’s Consent
(“Owner”) certifies that it is the owner of the property located at
(“Subject Property”) and expressly consents to the use of the
Subject Property as described in this application and to all conditions that may be agreed to as a part of the approval of
this application, which may be imposed by the decision making board.
Owner hereby authorizes,

as agent, to file this application and represent

Owner at any and all meetings and hearings required for the approval of this application.
Owner’s Signature:

Date:

5. Affidavit of Completeness and Accuracy (to be completed by the individual submitting the application)
Project Name:

Submittal Date:

STATEMENT OF COMPLETENESS AND ACCURACY:
I hereby certify all property owners have full knowledge the property they own is the subject of this application. I hereby certify the
statements or information made in any paper or plans submitted herewith are true and correct to the best of my knowledge. I understand this application, related application material and all attachments become official records of the Planning and Zoning Department
of Harrisburg, North Carolina, and will not be returned.
I understand that any knowingly false, inaccurate or incomplete information provided by me will result in the denial, revocation or administrative withdrawal of this application, request, approval or permit. I further acknowledge that additional information may be required to
process this application. I further consent to the Town of Harrisburg to publish, copy or reproduce any copyrighted documents submitted
as a part of this application for any third party. I further agree to all terms and conditions, which may be imposed as part of the approval
of this application.

Applicant Name:
Applicant Signature:
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6. Staff Use Only:
Record of Process
Date Received:
Application Number:
Yes

Is Application Complete?

No

Public Hearing Date(s):
Published Notice Date:
Mailed Notice Date:
Posted Notice Date:
Final Action Applicant Notification Mailed Date:
Town Staff Signature:
Record of Decision
Reviewed By:
Recommendation:

Approve

Deny

Final Action:

Approve

Deny
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7. Required Attachments

All development application submittals must be accompanied by:
• Applicable fee(s) (see Master Fee Schedule in Appendix B of the Development Guidebook);
• Attachments listed in under the pertinent application;
• Case numbers of other related development applications; and
• Any additional information or attachments required by the Town Attorney, Director or other Town staff,
Historic Preservation Commission, Planning and Zoning Board, Board of Adjustment, or Town Council.
Consult staff during pre-application meeting for any required paper copies consult staff during pre-application
meeting for any required paper copies.
Minor Subdivision
1. A digital (PDF) of minor plat (black and blue lines).
Plat must contain elements listed for “Preliminary Plat”

Major Subdivision (Preliminary Plat)
1. A digital (PDF) of preliminary plat (black and blue
lines) that includes the following elements:
a. Title
b. Vicinity map
c. Legal description including township, county, and
state
d. Date(s) of survey
e. Date of any revisions to the plat
f. North arrow and declaration
g. Scale in feet per inch and bar graph
h. Name and address of the owner(s)
i. Name, address, registration number and seal of
engineer and/or surveyor
j. Tract boundaries shown by a heavy line including
all bearings and distances
k. Intersecting boundaries of adjoining lands
l. Location, purpose, and dimensions of areas to be
used for other than residential purposes
m. Boundaries of floodways and one hundred-year
flood plains + RSOD with no build buffer (if
applicable)
n. Flood Panel(s)
o. Total acreage
p. Total number of lots
q. Lots numbered consecutively throughout the
subdivision
r. Names of owners of adjoining properties
s. Building setbacks in table format
2. Street Name Review and Conformation form
3. Required number of copies of the Transportation
Impact Analysis (Number of copies to be submitted to
be determined at pre-submittal meeting)
4. List of who will provide utilities (public and private)

Major Subdivision (Final Plat)
1. A digital (PDF) of final plat (black and blue lines) that
includes elements listed for “Preliminary Plat”
2. Letter of credit/bond reviews for performance and
maintenance bonds and associated fees (Forms can
be found at https://harrisburgnc.org/270/FormsApplications)
3. Street Name Review and Conformation form (if streets
have not already been approved/placed on reserve)
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6. Staff Use Only:
Record of Process
Date Received:
Application Number:
Yes

Is Application Complete?

No

Public Hearing Date(s):
Published Notice Date:
Mailed Notice Date:
Posted Notice Date:
Final Action Applicant Notification Mailed Date:
Town Staff Signature:
Record of Decision
Reviewed By:
Recommendation:

Approve

Deny

Final Action:

Approve

Deny

Board/Commission Chairman Signature:

Board/Commission Secretary Signature:
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7. Required Attachments

All development application submittals must be accompanied by:
• Applicable fee(s) (see Master Fee Schedule in Appendix B of the Development Guidebook);
• Attachments listed in under the pertinent application;
• Case numbers of other related development applications; and
• Any additional information or attachments required by the Town Attorney, Director or other Town staff,
Historic Preservation Commission, Planning and Zoning Board, Board of Adjustment, or Town Council.
Consult staff during pre-application meeting for any required paper copies consult staff during pre-application
meeting for any required paper copies.
Minor Subdivision
1. A digital (PDF) of minor plat (black and blue lines).
Plat must contain elements listed for “Preliminary Plat”

Major Subdivision (Preliminary Plat)
1. A digital (PDF) of preliminary plat (black and blue
lines) that includes the following elements:
a. Title
b. Vicinity map
c. Legal description including township, county, and
state
d. Date(s) of survey
e. Date of any revisions to the plat
f. North arrow and declaration
g. Scale in feet per inch and bar graph
h. Name and address of the owner(s)
i. Name, address, registration number and seal of
engineer and/or surveyor
j. Tract boundaries shown by a heavy line including
all bearings and distances
k. Intersecting boundaries of adjoining lands
l. Location, purpose, and dimensions of areas to be
used for other than residential purposes
m. Boundaries of floodways and one hundred-year
flood plains + RSOD with no build buffer (if
applicable)
n. Flood Panel(s)
o. Total acreage
p. Total number of lots
q. Lots numbered consecutively throughout the
subdivision
r. Names of owners of adjoining properties
s. Building setbacks in table format
2. Street Name Review and Conformation form
3. Required number of copies of the Transportation
Impact Analysis (Number of copies to be submitted to
be determined at pre-submittal meeting)
4. List of who will provide utilities (public and private)

Major Subdivision (Final Plat)
1. A digital (PDF) of final plat (black and blue lines) that
includes elements listed for “Preliminary Plat”
2. Letter of credit/bond reviews for performance and
maintenance bonds and associated fees (Forms can
be found at https://harrisburgnc.org/270/FormsApplications)
3. Street Name Review and Conformation form (if streets
have not already been approved/placed on reserve)
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